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DUPLICATE DIPLOMA REQUEST 
Use this form to request an additional copy of your degree or certificate. If you have never received your original diploma, please 
contact Admissions and Records.  Duplicate diplomas may not be an exact copy of your original diploma; they have the signatures of 
the individuals in office at the time of the request. 

Duplicate diplomas cost $10, which must be received prior to processing.  Processing may take up to 2 weeks. 

Name:______________________________________________________________________ Student ID#:______________________

Phone #:_______________________________________ Home College:  Yuba College  Woodland Community College

 I would like to receive text message updates about my diploma order. 

GRADUATION INFORMATION 

Graduation Term:  Fall  Spring  Summer Year:__________

Degree/Certificate:_________________________________________________________________________________________

Name to be printed on diploma:______________________________________________________________________________

Diploma name must be a match or variation of your name on file.  If your current name is different from your name on file, you 
must complete the Student Records Change Request Form to update your name.

DELIVERY INFORMATION 
Diplomas are processed by Parchment.  You will receive a mailed hard copy and an electronic certified copy of your diploma. 

Name:__________________________________________________________________________________________________

Address:________________________________________________________________________________________________

City:___________________________________________________________________  State:________  Zip:_______________

Email:__________________________________________________________________________________________________

ORDER DETAILS AND PAYMENT 

 Cash 

 Check or Money Order 

 Credit Card:  Visa Mastercard  Discover  American Express

Card #:______________________________ Exp Date:_____/_______ PIN/SEC/CVV:________

Student Signature:___________________________________________________________________ Date:____________________

OFFICE USE ONLY: Processed by: Date: 


	Name: 
	Student ID: 
	Phone: 
	Home College: Off
	I would like to receive text message updates about my diploma order: Off
	Graduation Term: Off
	Year: 
	DegreeCertificate: 
	Name to be printed on diploma: 
	Name_2: 
	Address: 
	City: 
	State: 
	Zip: 
	Email: 
	Cash: Off
	Check or Money Order: Off
	Credit Card: Off
	Visa: Off
	Mastercard: Off
	Discover: Off
	American Express: Off
	Card: 
	Exp Date: 
	PINSECCVV: 
	date2: 


