
Dear Colleagues, 
 
Thank you for all your work to date. I wanted to provide our college community with the latest 
information about our plans as we deal with this crisis and also offer some clarifications. As I have said 
before, all of our staff are essential to the success of our students, but during this emergency status 
response we are offering several essential functions on site to support our students and faculty. Please 
see the latest updates below:  

1. The college will continue to offer several essential services. These services include, The library 
(limited proctoring), computer lab (Room 301), Food Pantry, Health Services (via phone) and 
DSPS.  

2. Next week during spring break, the college will be closed with the exception of IT, Police, and 
M&O. All other staff will be required to work remotely on Monday, March 30th and Wednesday, 
April 1st. 

3. As our Chancellor announced earlier this week, all instruction will continue to be offered 
remotely for the full spring semester. 

4. District and College leadership will decide about commencement by Friday, April 10th. Please 
expect an announcement to the college community by this date. 

5. Essential services on site during this emergency will continue after spring break (unless threat 
levels increase). Business hours for the Woodland Campus will be Monday-Thursday, 9:00-
4:00PM.  Lake and Colusa hours for essential services may be different depending on student 
need. This includes hours during spring break.   

6. All staff are expected to continue to work their full work schedule (remotely or on site) 
unless you have approved time off by your supervisor. This includes student employees.  

7. All staff should be checking in with their supervisor regularly, serve students, and fully 
complete job duties (remotely or on-site).  

8. College leadership will be reaching out to faculty to consult about changing as many courses as 
possible to an on-line format for the summer 2020 schedule. Courses that are scheduled as 
face-to-face may need to be offered remotely and faculty who are assigned those courses will 
need to plan accordingly.    

This message will be conveyed to our students as well. Thank you for your continued commitment to 
our students. I hope that all of you are following social distancing guidelines as much as possible to 
reduce the spread of COVID-19. Stay healthy. 
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