Drop / Withdraw Students
with a “W” Grade.

1) Login onto WebAdvisor. If you are not sure how to do this, please
reference the “WebAdvisor Login Guide” at:

http://www.yccd.edu/yuba/vpass/pdf/WebAdvisorLoginGuide.pdf

2) From your WebAdvisor homepage, click on the Faculty link.
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3) On the Faculty WebAdvisor page, click “Drop / Withdraw Students” link.
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4) This screen will ask you to select the term in which you are attempting to
Drop / Withdraw a Student. After you select the term, click “Submit”.
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5) Select one course section at a time that you wish to perform a
Drop / Withdrawal for and click “Submit” button on bottom of page.
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6) Select the students you wish to Drop / Withdraw from the section and
click “Submit” button at bottom of page. ** Note that this page also has
the Drop / Withdraw with a “W” grade deadline date for your course. **
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7) To Finalize the Drop / Withdrawal of the students you have selected click
the box next to their name on this screen and then click “Submit” button
at bottom of page.
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8) The confirmation page will inform you of who was successfully dropped.
Then click on “Return to Menu” to either process another section for
“Drop /Withdraw Student” or to return to the main menu for other
functions.
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