YUBA COLLEGE VETERINARY TECHNOLOGY
PROGRAM

STUDENT HANDBOOK
2009-2010

y
A COLL(\\

©
O i

VETERINARY
TECHNOLOGY



TABLE OF CONTENTS
TITLE PAGE 1
TABLE OF CONTENTS 2
PURPOSE 6
MISSION STATEMENT 6
PROGRAM GOALS 6
ADMISSION REQUIREMENTS 8
PREREQUISITE COURSE REQUIREMENTS 8
PROGRAM CURRICULUM 9
ADDITIONAL RECOMMENDED COURSES 12
STUDENT PROGRAM SPECIALIZATION 13
GENERAL INFORMATION 14
PROGRAM PROGRESSION AND TRAVEL REQUIREMENTS 14
PROGRAM STANDING & GRADUATION REQUIREMENTS 15
REGIONAL OCCUPATION PROGRAMS 15
COSTS 15
COMPUTER POLICY 15

TECHNOLOGY REQUIREMENTS 15

COMPUTER HARDWARE, SOFTWARE AND CONNECTIVITY REQUIREMENTS 16
SOFTWARE 17

HEALTH REQUIREMENTS 18

SMOKING 18

SUBSTANCE ABUSE 19



PARKING 20
COUNSELING 20
TUTORING 20

DISABLED STUDENT PROGRAM & SERVICES 21
OFFICE HOURS 21

TRANSPORTATION, ROOM AND BOARD 21
CHILD CARE 21

STUDENT ORGANIZATION 21

POLICIES & PROCEDURES OF THE VETERINARY TECHNOLOGY PROGRAM
ATTENDANCE 21

ATTENDANCE/ TARDINESS 22

NOTIFICATION OF DIDACTIC AND CLINICAL ABSENCES 22
HOLIDAYS/VACATION 22

LEAVE OF ABSENCE 22

GENERAL ATTENDANCE/ABSENCE POLICY 23

DRESS REGULATIONS 24

DRESS CODE POLICY 24

GENERAL GUIDELINES 24

PENALTIES FOR DRESS CODE VIOLATIONS 26
CLASSROOM AND CLINICAL ETIQUETTE 26
BEHAVIOR 27

STUDENT CODE OF CONDUCT 27

HONOR CODE POLICY 29

ASSIGNMENT AND EXAM POLICY 30



GRADING POLICY 30

GRADING 30

UNSATISFACTORY PROGRESS — PROBATION 31
ACADEMIC PROBATION AND REPETITION OF COURSES 31
FAILED COURSES 32

CREDIT GRANTING, CHALLENGE, TRANSFER STUDENTS 33
TRANSFER CREDIT: POLICIES 34

TRANSFER CREDIT: ACADEMICS 34

CHALLENGE: SPECIAL EXAMINATIONS FOR CREDIT 35
SPECIAL EXAMINATION POLICIES 35

CHALLENGE CREDIT 36

ARTICULATION AGREEMENTS 36

EQUAL OPPORTUNITY 37

STUDENT RECORDS 37

PROFESSIONAL STANDARDS EXPECTED OF STUDENTS BY FACULTY 38

DISMISSAL FROM THE VETERINARY TECHNOLOGY PROGRAM 39
REMEDIATION ALGORITHM 40
LEAVE OF ABSENCE 41

PROCEDURE FOR ACADEMIC PROBATION, REPETITION OF COURSES AND ACADEMIC
DISMISSAL 42

STUDENT CONDUCT, DISCIPLINE AND GRIEVANCE PROCEDURES 42

o SECTION ONE: ACADEMIC DISHONESTY POLICY 42
e SECTION TWO: STUDENT APPEALS AND THE GRIEVANCE PROCESS 43
o SECTION THREE: COURSE GRADE APPEALS PROCESS 44



INTERNSHIP WORK EXPERIENCE 44

CLINICAL/INTERNSHIP ACTIVITIES 45

PROCEDURE FOR REMOVAL OF STUDENT FROM THE INTERNSHIP CLINIC SITE 45
STATE BOARD EXAMINATION 46

NATIONAL BOARD EXAMINATION 46

ANIMAL POLICY & CLINICAL SERVICES 47

INFORMATION ON BIOMEDICAL AND INJURY RISKS FOR STUDENTS: YUBA
COLLEGE VETERINARY TECHNOLOGY PROGRAM 47

PREGNANCY 48
SUPERVISION OF PREGNANT STUDENT IN THE CLINICAL/INTERNSHIP SETTING 49
RABIES 49

FORMS AND DOWNLOADS 52



¢ YUBA COLLEGE VETERINARY TECHNOLOGY
STUDENT HANDBOOK

Purpose of this Handbook is to aid in the orientation of new students and to clarify
policies and procedures governing performance while you are a student and is to be
utilized as a supplement to the Yuba College Catalog and Student Code of Conduct.

All students enrolling in the Veterinary Technology Program must be given
the following information to read. As a condition of enroliment each student
must sign the waivers located at the end of this document indicating that
they have read and understood the material presented herein. These waivers
are to be submitted to the Program Director by the end of the first week of
school and will be stored in the student’s file in the Program Administrator’s
Office.

ABOUT THE PROGRAM

Yuba College is located in Marysville, California in the northern Sacramento Valley. The
Yuba College Veterinary Technology Program was established in 1971 and graduated its
first class in 1972; the program then applied for and was granted probational
accreditation by the American Veterinary Medical Association in 1978. Full accreditation
status was granted in 1983 and again in 1988. The Program has maintained full
accreditation status since that time. Written reports must be submitted to the American
Veterinary Medical Association every other year and representatives from the AVMA visit
the campus to inspect the facilities and thoroughly evaluate the Program regularly.

MISSION STATEMENT

The mission of the Yuba College Veterinary Technology Program is to provide our
students with the quality education necessary to enable immediate employability of
graduates, at an entry level, in today’s workplace. The philosophy of the Veterinary
Technology Program evolves from the overall mission of Yuba College. We believe that
the Program serves its students by providing an environment in which students can
pursue knowledge, wisdom and values that will improve their quality of life.

PROGRAM GOALS

The goal of the Veterinary Technology Program is to provide an opportunity for
students to become successful veterinary technicians who will contribute to veterinary
medicine in their communities both domestically and internationally. Additionally, our
goal is to be a national leader among veterinary technology educational institutions. We
are building on our traditional missions of patient care, education and outreach;



creating /nnovation in veterinary technology and in the delivery of veterinary health
care; adapting our Program to succeed in a changing environment; and working
collaboratively as partners with our professional colleagues, allied health partners,
communities and the organizations we serve. The faculty believes that each person is a
unique human being who possesses physical, psychological, social and spiritual needs
that are complex and in constant flux with their environment. We believe that
individuals are thinking, sensitive beings with rights to their own beliefs and values, and
the right to make decisions about their own lives. Our curriculum is based on the belief
that lifelong learning is facilitated by recognition of prior learning and by creation of a
learning milieu that is learner focused and fosters caring, critical thinking, creativity and
independence. Learning involves participation in sequential and concurrent experience
which correlates didactic with practical experience. In this educational environment the
student learns to utilize critical thinking approach to provide focused patient care.

Examples of the areas of responsibility qualified veterinary technicians are educated to
assume include:

Physical Examination and Patient History
Client Education

Caring for the Hospitalized Patient
Administration of Medication and Vaccines
Clinical Laboratory Procedures

Dental Prophylaxis

Radiology

Anesthesiology

Surgical Assisting

Office/ Hospital Management

Biomedical Research

In California a registered veterinary technician performs the tasks of anesthesia
induction and monitoring, suturing of existing skin incisions, application of casts and
splints, and dental care to include prophylactic cleaning and extractions.

The course of study in the Yuba College Veterinary Technology Program entails at least
two academic years and leads to an Associate of Science degree. Students complete the
two year academic program on the Marysville campus. Each student is also required to
participate in a rotation through area veterinary/research facilities for a minimum of
eight units of additional clinical experience prior to graduation. Graduates of the
Veterinary Technology Program are eligible to take the California State and National
licensing examinations to become a Registered Veterinary Technician.



ADMISSION REQUIREMENTS

Selection of candidates for entry into the Veterinary Technology Program occurs each
spring. A completed Veterinary Technology application and college transcripts must be
received by the Veterinary Technology Program administrator prior to May 15" in order
to be eligible for entrance in the subsequent fall semester. Late applications are placed
on our “wait” list. The Program starts a new class each fall semester. The Veterinary
Technology Program application may be printed from the Program’s website:
http://www.yccd.edu/yuba/vettech/vt_application.pdf. General application to or
enrollment at Yuba College does not imply acceptance into the Veterinary Technology
Program. Registration for Program courses is not allowed until after the applicant has
been notified in writing of official acceptance in the Program. Qualified applicants will be
notified of this preliminary acceptance into the Program by June 1%. Attendance and
participation in the Veterinary Technology Program “Orientation” is a mandatory
requirement before final acceptance of a candidate. This “Orientation”, held on a
Saturday in June, is a one day exploration into the teaching formats, academic and
physical demands, and dexterity requirements that the Veterinary Technology student
can expect to encounter on a daily basis in this two-year Program.

PREREQUISITE COURSE REQUIREMENTS

BIOL 15 (Bioscience), CHEM 10 (Concepts of Chemistry) and VETT 91 (Veterinary
Assisting) or their college level equivalent MUST be completed with a grade of “C" or
better PRIOR to submission of an application for enrollment in the Veterinary
Technology Program. Should the number of qualified applicants exceed the number of
available spaces in the class, a wait list process will be used to establish priority.

BIO 15-BIOSCIENCE

(4 units)

Introduction to basic biological principles; includes cellular and organismal structure,
energetics, control, physiology, genetics, evolution and environmental interactions.

CHEM 10-CONCEPTS OF CHEMISTRY

(3 units)

Survey of basic concepts of Chemistry; designed for those desiring an introduction to
the language of Chemistry and for those who need reinforcement of their basic
chemistry knowledge.

VT 91- VETERINARY ASSISTING

(3 units)

Concepts of veterinary medicine needed to function effectively as a veterinary assistant,
veterinary receptionist, kennel staff or animal shelter worker.

NOTE:
Due to the demanding nature of the program, it is recommended that the prospective
student complete as many as possible of the general science and general education



courses (in addition to the three mandatory courses listed above) required for the
Associate in Science Degree prior to admission to the Veterinary Technology Program.

e CHEM 10, BIO 15 and VETT 91 are prerequisites for admission to the Program.
Additional requirements include program application submission, a written essay,
submission of transcripts, and attendance in a half-day veterinary technology
Orientation program held in mid-June.

e Additional graduation requirements which must be completed with a *C" or
better grade for the A.S. degree and to complete the program: English 1A,
General Education (Humanities, Social Science), and Math 52 (or higher).

PROGRAM CURRICULUM

FALL, FIRST SEMESTER

VT 1-INTRODUCTION TO VETERINARY TECHNOLOGY (3 units)

This course introduces the first year Veterinary Technology student to the diverse field
of veterinary technology. Emphasis on careers and career paths, legal applications,
ethical responsibilities, professional attitudes, animal breeds, physical restraint, medical
terminology, and occupational safety issues.

VT 4- VETERINARY CLINICAL LABORATORY TECHNIQUES (3 units)

Studies of the techniques and procedures employed in evaluating clinical diagnostic
samples. Emphasis will be on procedures common to veterinary medicine including
hematology, serum chemistry, urinalysis, cytology, immunology and microbiology.
Topics include: the safe and proper collection of diverse samples, microbial culturing,
methods of sample analysis, and the significance of normal and abnormal results.

VT 5R- VETERINARY TECHNOLOGY INTERNSHIP (2 units)

Formal, structured off-campus clinical experience in a veterinary hospital, animal
research facility, zoo, laboratory or other animal facility. The student works
independently with a supervisor, while mastering the appropriate “essential” and
“recommended” skills required by the American Veterinary Medical Association. Rotation
through various facilities is required.

VT 7- VETERINARY BUSINESS MANAGEMENT (3 units)

Introduction for the first year Veterinary Technology student to veterinary practice
management. Standard office procedures with an emphasis in client relations,
education, practice management and computer skills. Ethics in veterinary medicine as
well as state and federal regulations governing veterinary practice.

VT 55- VETERINARY MEDICAL TERMINOLOGY (3 units)

Study of medical terms used in veterinary medicine; application of terms and medical
practices used by the veterinary technician.

GEN ED- SEE A.S. DEGREE REQUIREMENTS



The student must decide the choice of general education courses after conferring with
the catalog and counselor for those courses, which will satisfy Yuba College graduation
requirements.

SPRING, SECOND SEMESTER

VT 2- VETERINARY PHYSIOLOGY AND ANATOMY (3 UNITS)

Gross anatomy and physiology of domestic animals. Includes the study of body systems
such as skeletal, muscular, integumentary, special sense organs, circulatory and
digestive. Also includes principles of certain pathological problems and surgical
conditions.

VT 2L- VETERINARY ANATOMY LABORATORY (2 units)

Gross anatomy laboratory of domestic animals. Includes the study of body systems
such as skeletal, muscular, integumentary, special sense organs, circulatory and
digestive. The structure and function of the animal body with emphasis on the
similarities and differences among domestic animals.

VETT 3- VETERINARY PHARMACOLOGY (3 units)

Concepts of veterinary pharmacology. Appropriate pharmacological agents are
discussed including classification, dosage, method of action, method of administration,
dispensing procedures, legal requirements and pharmacy management.

VT 5R- VETERINARY TECHNOLOGY INTERNSHIP (2 units)

Formal, structured off-campus clinical experience in a veterinary hospital, animal
research facility, zoo, laboratory or other animal facility. The student works
independently with a supervisor, while mastering the appropriate “essential” and
“recommended” skills required by the American Veterinary Medical Association. Rotation
through various facilities is required.

VETT 6- VETERINARY WORKPLACE SAFETY (3 units)

Introduces veterinary hospital staff to occupational health and safety unique to
veterinary medicine. Topics include: risk assessment, protective safety measures,
current OSHA standards, safe use of hazardous materials, and preventive medicine for
personnel engaged in the care and use of animals.

GEN ED- SEE A.S. DEGREE REQUIREMENTS

The student must decide the choice of general education courses after conferring with
the catalog and counselor for those courses, which will satisfy Yuba College graduation
requirements.

SUMMER, THIRD SEMESTER

VT 5R- VETERINARY TECHNOLOGY INTERNSHIP (2 units)

Formal, structured off-campus clinical experience in a veterinary hospital, animal
research facility, zoo, laboratory or other animal facility. The student works
independently with a supervisor, while mastering the appropriate “essential” and
“recommended” skills required by the American Veterinary Medical Association. Rotation
through various facilities is required.
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VT 11- VETERINARY EMERGENCY AND CRITICAL CARE (3 units)

This lecture course emphasizes the theoretical and practical aspects of assisting the
veterinarian in the management of medical and traumatic emergencies. Recognition
and assessment of cardiovascular shock, respiratory crisis, gastrointestinal emergency
and musculoskeletal trauma.

GEN ED- SEE A.S. DEGREE REQUIREMENTS

The student must decide the choice of general education courses after conferring with
the catalog and counselor for those courses, which will satisfy Yuba College graduation
requirements.

FALL, FOURTH SEMESTER

VT 5R- VETERINARY TECHNOLOGY INTERNSHIP (2 units)

Formal, structured off-campus clinical experience in a veterinary hospital, animal
research facility, zoo, laboratory or other animal facility. The student works
independently with a supervisor, while mastering the appropriate “essential” and
“recommended” skills required by the American Veterinary Medical Association. Rotation
through various facilities is required.

VT 8- LARGE ANIMAL MEDICINE AND NURSING (3 units)

Emphasis on the physical exam, restraint, sample collection, bandaging, emergency
treatment, surgical and obstetrical procedures and instruments, herd health, and
lameness topics for farm animals.

VT 16- VETERINARY TECHNOLOGY PROFESSIONAL SEMINAR (1 unit)
Introduction to the various skills necessary for biomedical research and veterinary
practice. This seminar course combines independent study, selected clinical experiences
and seminar discussions to enhance critical thinking in the veterinary technology field.
VT 53A- VETERINARY SURGICAL NURSING AND ANESTHESIA (4 units)
Principles and techniques involving surgery and anesthesia. Includes preparation and
identification of surgical instruments and equipment, routine surgical procedures,
anesthesia induction and monitoring, post surgical care, clean up and surgical record
keeping.

VT 53B- VETERINARY DIAGNOSTIC IMAGING (2 units)

Principles and techniques of radiographic imaging. Includes the production of X-rays,
radiographic equipment, safety measurement, and radiographic quality. Also includes
diagnostic radiographs, positioning of patients, darkroom techniques and X-ray
processing.

GEN ED- SEE A.S. DEGREE REQUIREMENTS

The student must decide the choice of general education courses after conferring with
the catalog and counselor for those courses, which will satisfy Yuba College graduation
requirements.

SPRING, FIFTH SEMESTER

VT 9- LABORATORY ANIMAL MEDICINE (2 units)

Introduction to laboratory animal medicine. Appropriate methods of animal handling,
restraint, management practices, husbandry, nursing, care and observation of
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laboratory species will be emphasized. This course will provide information and handling
skills which will help the student prepare for AALAS certification.

VT 53C- ADVANCED VETERINARY NURSING TECHNIQUES (4 units)

Principles and techniques involving veterinary nursing. Emphasis on venipuncture,
catheterization, fluid therapy preparation, nursing care and behavior of large and small
animals, preventive medicine, nutrition, and medical procedures Also includes
mentoring techniques, teamwork, communications, and health problem assessment
involving kennel management.

VT 53D- VETERINARY DENTISTRY (2 units)

Principles and techniques involving veterinary dentistry. Includes preparation and
identification of dental instruments and equipment, routine dental procedures, dental
charting, the oral examination, oral radiography, orthodontics, pathophysiology and
dental emergencies.

VT 54- DISEASES OF DOMESTIC ANIMALS (3 units)

An introduction to infectious and non-infectious diseases and conditions of domestic
animals. Material covered includes the etiology, pathogenesis, pathophysiology,
zoonotic potential and clinical signs of animal disease. Mechanisms of disease as well as
the host-parasite relationship and host response. Principles of vaccination, disease
prevention, and zoonosis.

VT 59R- VETERINARY TECHNOLOGY BOARD REVIEW (2 units)

Review of pertinent subject matter in preparation for the California State Veterinary
Technician and National Board Examinations. Also includes test taking skills, test anxiety
reduction techniques and practice board exams.

GEN ED- SEE A.S. DEGREE REQUIREMENTS

The student must decide the choice of general education courses after conferring with
the catalog and counselor for those courses, which will satisfy Yuba College graduation
requirements.

ADDITIONAL RECOMMENDED COURSES

The following courses are not required for graduation from the Veterinary Technology
Program; however, it is highly recommended that the student take both if at all
possible: VT 10 Exotic and Wildlife Medicine, VT 12R Introduction to Veterinary Medical
Math, VT 52 Human Animal Bond, VT 14 Veterinary Management of Equine
Reproduction, and VT 56 Shelter Medicine.

VT10 Exotic and Wildlife Medicine (3 units)

An overview of fundamentals of avian, exotic and wildlife husbandry, physiology,
management, and medicine; includes appropriate methods of animal handling,
restraint, husbandry, care and observation of exotic and wild species.

VT12R Introduction to Veterinary Medical Math (1 unit)

Essential mathematical concepts and calculations, conversions, and proper articulation
of fractions/decimals in healthcare applications, measurements, drug orders, and dose
calculations.

VT14 Veterinary Management of Equine Reproduction (3 units)
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Veterinary medical management of equine reproduction. Includes anatomy and
physiology of the mare and stallion, control of the estrous cycle, gestation and foaling,
feeding the broodmare and young horse and estrous cycle manipulation of the mare.
VT 52 Human Animal Bond (3 units)

Special focus on human-companion animal interactions. Students will relate to animal-
assisted therapy/activity, service animal and humane education programs. Students
explore sociological, historical, economic, philosophical, and public policy issues
regarding animals in world societies.

VT 56 Shelter Medicine (3 units)

Overview of animal shelter medicine and issues. Includes: behavioral assessment,
infectious disease prevention and control, population perspective on disease
management, emergency care and triage. Pet and shelter population dynamics will be
discussed.

VT 57R Veterinary Technology Special Projects (2 units)

Directed independent work in animal husbandry, veterinary practice, animal research or
other special projects which will provide the student with individual experiences in
animal care and management. Research paper or service project in the student's focus
or career interest.

VT 91 Veterinary Assisting (3 units)

Concepts of veterinary medicine needed to function effectively as a veterinary assistant,
veterinary receptionist, kennel staff or animal shelter worker. This course does not lead
to the AS Degree in Veterinary Technology but can be used as a step towards entry into
that program. VETT 91 partially fulfills the requirements of the Veterinary
Receptionist/Assisting Certificate program.

STUDENT PROGRAM SPECIALIZATION

Specialization within veterinary technology is common today thereby improving
postgraduate employment opportunities for Yuba College graduates. To allow this
latitude the following Veterinary Technology Program specializations are available to
students:

Yuba College Veterinary Technology Program Options:

* Business Management Option: Completion of VETT52 Human Animal Bond,
VETT57R Veterinary Technology Special Projects with an emphasis in business
management, and at least 200 hours of clinic business internship.

= Dental Option: Completion of VETT52 Human Animal Bond, VETT57R
Veterinary Technology Special Projects with an emphasis in dentistry, and at
least 200 hours of dental specialty internship.

» Exotic Animal/Wildlife Option: Completion of the elective course: VETT10
Exotic and Wildlife Medicine, VETT57R Veterinary Technology Special Projects
with an emphasis in wildlife and exotic animal medicine, and at least 200 hours
of wildlife and/or exotic animal internship.
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» Laboratory Animal Option: Completion of VETT 9 Laboratory Animal
Medicine, VETT57R Veterinary Technology Special Projects with an emphasis in
laboratory animal medicine, American Association for Laboratory Animal Science
ALAT certification, and at least 200 hours of laboratory animal internship.

» Laboratory Diagnostics Option: Completion of VETT57R Veterinary
Technology Special Projects with an emphasis in laboratory diagnostics, and at
least 200 hours of laboratory diagnostics internship.

» Large Animal Option: Completion of VETT14 Equine Management and
Reproduction, VETT57R Veterinary Technology Special Projects with an emphasis
in large animal medicine or surgery and at least 200 hours of large animal
internship.

» Public Health Option: Completion of VETT52 Human Animal Bond, VETT57R
Veterinary Technology Special Projects with an emphasis in public health or food
hygiene, and at least 200 hours of public health or food hygiene internship.

= Shelter Medicine Option: Completion of VETT 56 Shelter Medicine, VETT57R
Veterinary Technology Special Projects with an emphasis in shelter medicine,
CET certification, and at least 200 hours of shelter medicine internship.

= Small Animal Emergency and Critical Care Option: Completion of VETT11
Veterinary Emergency and Critical Care, VETT57R Veterinary Technology Special
Projects with an emphasis in small animal emergency and critical care and at
least 200 hours of emergency or critical care internship.

GENERAL INFORMATION

The courses listed must be completed in sequence, in the indicated semester with a
grade of "C” or better. In addition to the above listed courses, the college has other
requirements, which must be fulfilled in order to graduate. The student should check
with the Yuba College Catalog and confer with Program staff and college counselors for
assistance.

If Program enrollment exceeds capacity, Yuba College reserves the right to limit the
enrollment in the first semester of the program. Only those students who have
completed all the required classes (i.e., fulfilled all prerequisites) will be allowed to
continue to the next level of coursework.

PROGRAM PROGRESSION AND TRAVEL REQUIREMENTS

The Veterinary Technology Program is a full-time course of study with each class
building on preceding veterinary technology courses; therefore, all required courses
must be taken in the order listed. All classes will be taught at the Yuba College campus
in Marysville although some may be offered on line via the Internet. Veterinary facilities
in several counties are used for the clinical rotation portion of the Program, requiring
some degree of travel of all students while pursuing their veterinary technology
education.

14



PROGRAM STANDING & GRADUATION REQUIREMENTS

It is the responsibility of the student to keep track, with the assistance of his/her
counselor, of their individual progress in completing the graduation requirements of the
college. These requirements are listed in the college catalog; frequent referral to this
list in conjunction with regular meetings with the college counseling staff is strongly
recommended to ensure graduation in a timely manner.

REGIONAL OCCUPATION PROGRAMS

Articulation agreements have been established between Butte, Placer and Nevada
County ROP programs in which those students who successfully complete these
programs and pass an equivalency test are able to transfer into the Yuba College
Veterinary Technology Program with advanced standing. Articulated students should
check with the 2 + 2 office to ensure all appropriate paperwork has been submitted.
ROP students must complete VT2, VT 2L and VT 4 prior to enroliment in VT 53A.

GENERAL INFORMATION

COSTS

In addition to the expenses of regularly enrolled students (living costs, activity fees,
books, tuition, etc.), Yuba College Veterinary Technology Program students have the
additional expenses of uniforms, drug screening, laboratory supplies and personal
equipment such as stethoscopes. Veterinary Technology students are eligible for grants
and loans available to any Yuba College student meeting the criteria and should
regularly consult with the Financial Aid Office for specific eligibility requirements.

COMPUTER POLICY

Students are required to complete many assignments and testing using computers.
Students will need an e-mail address that they check daily in order to receive important
course information. Additionally veterinary facilities have computerized records and
billing procedures therefore it is strongly recommended that students entering the
Veterinary Technology Program be computer literate and have access to a reliable
internet connection.

TECHNOLOGY REGUIREMENTS

As a Yuba College Veterinary Technology Program student, you are welcome to come to
campus and use the Yuba College computer labs or library computers. However, if you
plan to use your own personal computer, please insure that your computer at least
meets the “minimum computer specifications” listed below.

All online Distributive Education Program (DEP) courses are offered over the internet.
Many DEP televised courses utilize email and portions of Blackboard within their
structured usage. In order to successfully participate in these courses, you must have
access to a computer with a connection to the Internet.
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Because the Veterinary Technology Program understands that there can be significant
costs associated with computers and software, we have listed only the “minimum
requirements” necessary. As such, the “minimum requirements” computer specifications
will allow you to access DE course information and to successfully submit assignments.

All online courses within Yuba College Veterinary Technology Program utilize
Blackboard, web-based learning management systems. Students are automatically
enrolled in Blackboard when they register for a class. The Blackboard course sites allow
learners to access syllabus, assignments, due dates, grades, podcasts, internet direct
links, course announcements, lecture handouts, narrated power point lectures,
streaming video, and virtual classrooms where students can interact with their
instructor and fellow classmates. An orientation to Blackboard may be needed initially
for student success with the online program.

Some courses may require additional plug-ins, software, or downloads; please refer to
the specific course syllabus for any potential differences in requirements.

COMPUTER HARDWARE, SOFTWARE AND CONNECTIVITY REQUIREMENTS:

Internet Connection Requirements:

You are REQUIRED to have a dependable connection to the Internet. If you do not
have a connection at this time, there are a variety of connection options available. You
should research the various providers and choose the service which meets your needs
and financial situation. Please keep in mind the speed and reliability of your connection
will have a direct influence your online learning experience!

Minimum Requirements

Hardware

PC desktop/laptop
« Pentium (or equivalent) 2 Ghz + processor
« 2 GB RAM

100 GB hard drive

High Speed Internet Access

CD-ROM drive

Sound card

Windows XP Pro/Vista home premium

Office 2003/ Office 2007

Mac desktop/laptop

Intel Core 2 processor (Dual or Quad)
2 GB RAM

100 GB hard drive

CD-RW/DVD Player

16



High Speed Internet Access
CD-R burner drive

Sound card

Mac OS X

Max OS 10.5 (Leopard)
Office for Mac 2008

Software

1. Microsoft Office Professional 2003 or 2007 (or a compatible program).
Veterinary Technology Program courses require you to have the most
recent version of Microsoft Office (MS Office 2003 or 2007), which
includes PowerPoint, Word, Excel, Access, Outlook and Publisher. If you
choose to use another office suite, you will need to save your files in a
format that is compatible with MS Office so that your professors can
open the documents you submit. If you are not familiar with PowerPoint
or Word, you should develop some familiarity with these tools, as they
are expectations for various Yuba College Veterinary Technology courses
and can further assist you in your professional endeavors.

2.Please save all Word, Excel, and PowerPoint files as .doc, .xls and .ppt
files to be compatible with MS Office 2003. The “x” extension such as
“.docx” should not be used.

3.Microsoft Works is not the same application as Microsoft Office and is not
compatible with Microsoft Office. Microsoft Works is not supported and
cannot be used in the place of Microsoft Office.

4.Web Browser: You should be using either Internet Explorer (version 6 or
7) or Mozilla Firefox 2.0 as your browser. Internet Explorer is strongly
recommended.

5.Your internet connection is the most important factor in your ability to
send and receive information through your computer. Please be aware
that your computer and your internet connection speed combine to
represent your communication portal. The larger the portal, the faster
you can communicate, browse, and perform tasks over the network. We
recommend that if you have the ability to maximize this portal by
investing in a broadband connection (cable, DSL, or satellite), you should
do so. We recognize that there are still a significant number of students
to whom a broadband connection is not physically available, and we do
provide all electronic materials and media in a format that will work over
a dial-up connection.

6.Anti-virus software
While accessing the Yuba College networks, it is imperative that you
have anti-virus software loaded on your computer. Sending a virus to a
Yuba College website, even if accidental, may result in deactivation of
your account!

7.Adobe Reader (Available free from the internet)
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http://www.adobe.com/products/acrobat/readstep2.html

8.Adobe Flash (available at
http://www.adobe.com/shockwave/download/download.cgi?P1 Prod Ver
sion=shockwaveFlash

9.Adobe Shockwave Player version 11.0 ( available at
http://www.adobe.com/shockwave/download)

10. Off-campus access to Library Resources: www.yccd.edu/yuba/library/

Before You Start: Know the Basics

As a Yuba College online student, you will be spending a great deal of time on your
computer, performing basic computer tasks as prescribed by your courses. Basic
computer skills are essential to successfully and adequately complete your online
courses. It is imperative that you have a basic understanding of computer tasks by the
time you begin your Yuba College online courses. For instance, you should have a
working knowledge of your computers browser and be familiar with navigating the
Internet; you should know how to send and receive emails, and attach a file to an
email. Additionally, you should know how to upload and download files, rename an
existing file, and zip files and decompress zipped files. You should have a basic working
knowledge of Microsoft Word and PowerPoint. If you do not have this basic computer
skill set, you should practice these basic skills and develop a comfortable usage with
them by the time you start the Program. You will be really surprised at the speed with
which your online courses will move once they have begun.

HEALTH REQUIREMENTS

A high level of wellness is necessary to meet the demands of the Yuba College
Veterinary Technology Program curriculum and meet standards set by clinical internship
agencies. In addition, the health and safety of students, staff, faculty and clients must
be protected. Physical or emotional iliness that interferes with the student’s ability to
meet course requirements or jeopardizes the health and safety of others will not be
tolerated. This could include, but is not limited to, mental and physical illness, surgical
procedures, or substance abuse problems.

Any student in this Program who has a documented disability has the responsibility to
contact the instructor personally as soon as possible, so discussion regarding
reasonable and appropriate academic accommodations necessary to ensure full
participation and educational opportunity is ensured.

SMOKING

No smoking is allowed in the classrooms or laboratories and Sections 7596-7598 of the
Government Code prohibits smoking within 20 feet of main entrances, exits, and
operable windows of any building owned, leased, and occupied by the California
community colleges. Smoking is also prohibited at all of the off campus work experience
locations.
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SUBSTANCE ABUSE

On college property, use, possession, sale or distribution of dangerous drugs, restricted
drugs, or narcotics as those terms are used in California statutes, or the use,
possession, sale or distribution of alcoholic beverages will be sanctioned by the College.
For the purposes of this rule, expulsion is the most severe sanction, followed by
suspension, probation, and written and verbal reprimands. A warning is not a sanction.

The Yuba College Veterinary Technology Program maintains a “no tolerance” policy
regarding substance abuse. All incoming (those enrolled in the VT 1 course) students
will be required to undergo mandatory drug testing as a condition of admission. Prior to
admission, applicants must complete a urine drug test. Either a positive test result or
failure to complete the drug test will result in the offer of admission being withdrawn.
Positive testing will result in the student being referred to the appropriate disciplinary
authority for disciplinary proceedings pursuant to the Student Code of Conduct. An
applicant denied admission due to a positive drug test or failure to complete the drug
test may make a new application to the Veterinary Technology Program (to be
considered for admission to the next year’s incoming freshmen class) and begin the
admission process again in accordance to established procedure. The applicant will not
be granted any special consideration in priority and is eligible to re-apply only once.
(Note: The California Supreme Court has ruled that prescriptions for marijuana do not
exempt users from workplace rules, and they may be fired for a drug test that is
positive for marijuana. Accordingly, any student who tests positive will not be eligible
for admission as defined in this policy).

All students in the Veterinary Technology Program are subject to drug screening (at
their own expense) for cause, if in the opinion of a faculty member and/or the Program
Director, the student exhibits behavior or a pattern of behavior that may indicate that
the student is using drugs. Such a student will be informed of the request for a drug
screening test by the Program Director and will be given both written and verbal
instructions including a deadline for the test at that time. A positive drug screening
result or failure to comply with the instructions for the test will result in the student’s
immediate removal from the Veterinary Technology Program in which he or she is
enrolled. Such students are not eligible to reapply to the Program.

Students are responsible for all costs associated with the drug screening. The
Veterinary Technology Program will designate the company to do the drug screening
and will not accept drug screening results from any company other than the one
designated. Student must further agree that all results will be released to the Program
Director and/or the Director’s authorized designee.

The results of the applicant’s background check and drug screening will be emailed to
the Program Director or the Director's authorized designee. These results are
confidential and will be kept in files separate from the student's academic file. The
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Program Director will inform the student if findings potentially or conclusively exclude
them from admission.

Veterinary Technology Program students or potential students should be advised that
contained in the California Veterinary Practice Act is a provision for the revocation and
suspension of registration of any Veterinary Technician (or applicant) on the following
grounds:

A. Employment of fraud, misrepresentation or deception in obtaining registration.

B. Conviction of a crime substantially related to the qualifications, functions and duties
of a veterinary technician.

C. Chronic inebriety or habitual use of drugs.

D. Having professional connection with or lending one’s name to any illegal practitioner
of veterinary medicine and the various branches thereof.

E. Violating or attempts to violate, directly or indirectly, or assisting in or abetting the
violation of, or conspiring to violate any provision of this chapter.

PARKING

Students must park in those areas designated for student parking. Parking is by permit
only with permits being obtained from the campus police. When it is necessary to bring
an animal to the classroom facility the animal should be on a leash or confined to a
carrier and walked back to the classroom. Unauthorized parking for the purpose of
dropping off or picking up animals will result in a ticket or possible tow of your vehicle.

COUNSELING

Counseling services are available both day and evening hours to assist students. It is
recommended that meetings with a college guidance counselor occur at least once each
semester so that the student can ascertain if he or she is on track for graduation.
Students are welcome to make an appointment with the staff members of the
Veterinary Technology Program should any additional help in class selection be
required.

TUTORING

Tutoring is available, by appointment, at the Learning Skills Center located in the library
for nearly all courses taught on campus. Students requiring assistance in veterinary
technology courses are encouraged to participate in cooperative student groups
between the first and second year students.

It is highly recommended that students seek counseling and/or tutoring assistance

whenever personal or academic problems arise before the problems seem
insurmountable and adversely affect performance.
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DISABLED STUDENT PROGRAM & SERVICES

Yuba College DSPS Resource Center is designed to equalize vocational and educational
opportunities for students will physical limitations and/or learning disabilities. Students
should register early in the semester with the DSPS program as the coordination of
services does take extra time.

OFFICE HOURS

Office hours are posted outside each instructor’s office or the student may request an
appointment with the instructor at a time mutually agreed upon. E-mail is an excellent
way to communicate with faculty and staff of the college. All e-mail address for Yuba
College staff are formulated by adding the first letter of their first name to the first
seven letters of their last name followed by * .yccd.edu "

TRANSPORTATION, ROOM AND BOARD

A source of reliable transportation is the responsibility of each student. Students must
be independently mobile to avail themselves of all the required learning experiences
and to ensure punctuality for all classes and work experience locations to which you are
assigned. Room and board is the responsibility of each student; arrangements should
be made in advance to ensure housing needs are met.

CHILD CARE
Childcare arrangements may be necessary to accommodate varying class and work
experience hours and are the responsibility of the student.

STUDENT ORGANIZATION

The Yuba College Veterinary Technology Club is very active through the school year
with both academic and social projects. The Yuba College Veterinary Technology
Program also holds a Student Chapter of the National Association of Veterinary
Technicians of America (SC-NAVTA) the purpose of which is to serve both our local and
global community, and to promote the profession of Veterinary Technology. It is an
enjoyable and vital part of the educational process for the student to understand the
sense of community and purpose professional organizations provide in support of their
career.

POLICIES & PROCEDURES OF THE VETERINARY TECHNOLOGY PROGRAM
ATTENDANCE

Every student is required to attend class to the satisfaction of the instructor to ensure
that the coursework is being performed in a systematic manner. Class material is
offered in a progressing, sequential manner with a vast amount of information offered
and increasingly complex skills to be learned in a very short time. The student must be
present to learn and practice these skills and the faculty must have adequate time to
evaluate the student’s performance. Excellent animal health care is provided when
technicians work together as a team; regular attendance is an indicator of the student’s
future success in the classic veterinary hospital setting. Roll is taken on the hour at the
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beginning of every veterinary technology class; any student who is not present for roll
call will be marked absent for that class (including the lab portion of that class).

A student is allowed a maximum of three (3) absences. A fourth (4™) absence will result
in the lowering, by one full grade, the student’s final class grade. With the accumulation
of five (5) absences the student will be dropped from the class. It is the responsibility of
the student to fulfill the requirements of the course which includes attendance;
therefore the instructor is under no obligation to warn the student prior to filing a drop
card.

ATTENDANCE/ TARDINESS

Competence, responsibility and accountability are key concepts and expected behaviors
in the programs. Demonstration of each is critical for success both as a student and as
a provider of veterinary health care. Student success in achieving learning objectives is
directly related to attendance in both the classroom and clinical facilities. Clinical
experiences are unique in that they provide the arenas for progressive application of
theory; the refining of technical skills, confidence building, decision making; and the
development of leadership skills. Each student will therefore be individual evaluated
with regard to consistent attendance and to the student’s ability to meet
course/program learning objectives.

Tardiness is serious in both the classroom and clinical setting. In either case, it
interferes with student learning and patient care and is disruptive.

NOTIFICATION OF DIDACTIC AND CLINICAL ABSENCES

It is the professional responsibility of the student to notify the instructor prior to the
start of the didactic and/or clinical day of absences. Each Program instructor will
provide the specific process of notification. Excessive absences from scheduled didactic
and/or clinical experiences may result in course failure.

HOLIDAYS/VACATION
Students will follow the college schedule of holidays, unless otherwise noted. During the
clinical portion of the program, students will follow the college holiday schedule.

LEAVE OF ABSENCE

The college leave of absence policy does not apply to the Veterinary Technology
Program. The Program requires strict attendance polices (hours) to meet accreditation
requirements. In the event a student has compelling reasons which require excessive
absence, this must be discussed with the Program Administrator. While each case will
be reviewed for merit, it must be understood not all are granted, and it is possible that
the student may need to withdraw from the Program.
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GENERAL ATTENDANCE/ABSENCE POLICY

Because of the concentrated curriculum and the essential nature of every contact hour,
it is expected that all Program students will be present and on time in class or at
internship sites.

Yuba College students are expected to attend all meetings of classes, scheduled
laboratory, and/ or clinical sessions in which they have enrolled. The College has no
policy allowing students to "cut" classes. Students may be withdrawn from classes by
the instructors for excessive absences or failure to complete assignments. It is the
student's responsibility to notify the instructor if a situation requires extended absences
from classes.

Periodic pre-scheduled and non-scheduled examinations may be given throughout the
semester in each course. Students are expected to take the examinations when
scheduled. In case of emergency, the student shall personally notify the instructor of
the course prior to the scheduled time of the exam and take the test within one week of
the original test date. The opportunity to make-up an exam will be determined by the
course instructor. When calling, a student should state (briefly) the reason for his/her
absence from the exam. Failure to notify the instructor in advance of the scheduled
exam will result in a grade of zero. Taking a test early or late for any reason will have a
10% deduction from the grade. Additionally, the student should be aware that Program
instructors can, and do, periodically administer un-scheduled exams (i.e.:“pop quiz"). If
a student is absent at the time a ‘pop-quiz’ is given the student will receive a zero
grade; these quizzes may not be made up.

Students are expected to be present and on time for all clinical/internship experiences
including Skills Laboratory sessions. More than 4 class room/clinical/internship absences
in a semester may culminate in the student’s inability to meet the course objectives,
resulting in a failure of the entire course.

If a student is unable to attend a clinical/internship experience the course instructor and
the internship site must be notified at least 60 minutes prior to the scheduled time.
When notifying the internship site, the student must identify self by name and status in
program and clearly indicate the clinical unit to which he/she is assigned. A student
must obtain the name of the individual to whom he/she reported an absence. It is
important that notification be made as soon as possible since planning for other
students’ clinical experience, as well as for staff responsibilities, is affected by absences.
Failure to notify the instructor or the internship site will result in disciplinary action.

A student who becomes ill when on clinical/internship assignment must report to
his/her clinical instructor and will be referred for medical treatment or sent home as
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indicated. Return to the clinical unit after an illness is at the discretion of the clinical
instructor and according to policy and procedure of the clinical/internship agency.

The ability to make up lecture and clinical work may vary from course to
course. Please check individual course syllabus for further information.

DRESS REGULATIONS

Yuba College Veterinary Technology Program students are expected to demonstrate
maturity by exercising good judgment and taste in attire for attendance in Program
classes and clinical experiences. Every individual is required to wear shoes in all campus
buildings. Instructors in charge of field trips (including work experience situations) have
the authority to enforce additional dress regulations, which they feel are required for
the occasion.

Veterinary Technology Program students are required to wear their hair securely tied
back off the face and shoulders and to purchase at least one set of navy blue scrubs
(top and bottom; no ‘designer’ scrubs are allowed). These navy blue scrubs are to be
worn to all Veterinary Technology Program classes and work experience/internship
sites. Student ID badges are to be purchased as well from the Yuba College Campus
Life office, and are to be worn to all Veterinary Technology Program classes and at the
off campus work sites. Details regarding where to purchase the required items will be
given in class the first day.

DRESS CODE POLICY

The Yuba College Veterinary Technology Program expects students to reflect
professionalism and maintain high standards of appearance and grooming in the clinical
and teaching setting at all times. A dress code has been established because the
professionalism of dress does affect the establishment of a rapport and the working
relationship with patients, families, and colleagues. Additionally, a conservative
standard of neatness and moderation will be expected at all times. The following
guidelines apply at Yuba College:

GENERAL GUIDELINES
1. CLOTHING

e Uniforms should be clean, neat and in a good state of repair; reflecting
high professional standards at all times.

e Clothing needs to be stain free, clean and not wrinkled.

e Undergarments and/or cleavage should not show when leaning or bending
over/down. Appropriate undergarments will be worn and will not be visible
by style or color.

e Personal appearance must be clean and neat. Low rise scrub pants and
rolling down the waist band of scrub pants is prohibited. Designer scrub
tops are also prohibited. Uniform tops and pants must fit appropriately to
ensure professional appearance is maintained at all times.
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e Shoes are to be close-toed, with an enclosed heel and be in good repair.
Canvas shoes, clogs or flip flops are not acceptable. Socks are to be worn
at all times.

e The Yuba College Veterinary Technology Program photo ID is to be worn
above the waist and in clear view when at clinical facilities and on
campus.

2. JEWELRY
e Needs to be discreet with items such as: watch, ring band. No necklaces.
e No body piercing visible other than one piercing per ear. May wear one pair
of stud earrings.

3. HAIR

e Hair is to be clean, neat, and well groomed. Shoulder length hair or longer must
be pulled back off the neck when in the clinical learning resource or simulation
lab settings.

e Males are expected to be clean-shaven or facial hair/moustache and beards
neatly trimmed.

e Barrettes and hair combs in neutral colors (black, brown, and beige) may be
worn.

e Hair must be of a color found in nature. Faddish hair color (e.g. bright reds,
greens, blues, etc.) is unacceptable and not permitted.

NAILS

Nails are to be clean, groomed, and manicured.

Artificial nails are prohibited in the clinical and teaching setting.
Nails are to be cut to the tip of the finger and groomed.

Only clear nail polish may be worn. No fingernail jewelry is allowed.

e o o o N

. PERSONAL HYGIENE
e Makeup must be subdued. Make-up should be conservative and well applied.
Personal hygiene including oral care, daily showering/bathing, and the use of
scent free deodorant is expected.
No perfume or scented lotions are to be worn.
Gum chewing is not permitted at any time.
All tattoos must be covered and not visible at ALL times.
Refrain from smoking in clinical attire as the smoke can cling to clothes and be
an irritant to patients, colleagues and clients.
Dark glasses (unless prescribed by physician) are prohibited.
e Bare midriffs or low-cut garments (low-cut necklines or low-rise pants) will not
be tolerated in either the classroom or any clinical placement.

If you are interested in more information about dressing professionally, please
reference the following sources:
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Dress to Impress: Secrets of Proper Attire, The Career Center, Florida State

University: http://www.career.fsu.edu/employment/attire-quide.html

Business Casual Attire, Career Services at Virginia Tech:

www.career.vt.edu/jobsearc/buscasual.htm

PENALTIES FOR DRESS CODE VIOLATIONS

First Offense: Verbal counsel and written warning.

Second Offense: Written warning and student sent home to change into
appropriate attire and to return to work.

Third Offense: Student suspended 1-2 days (depending on severity of violation).
Fourth Offense: Student permanently suspended from the Program.

* With blatant violation of the Veterinary Technology Program Dress Code, the first
offense may be waived and third offense penalties initiated.

CLASSROOM AND CLINICAL ETIQUETTE

Tape Recorders
e It is recommended that you consult with each instructor individually if you

wish to record theory sessions (i.e., lecture). Should you be granted
permission, the lectures are to be considered confidential, as sensitive
patient/client information may be discussed.

Personal Phone Calls

e No personal phone calls or texting should be received while in the clinical
area except for emergencies.

e Cellular phones maybe set on vibrate, but the student is expected to wait
until the next break to return the call/text. Should the student determine
the call must be answered immediately, they must leave the classroom or
clinical area before returning the call. Do not return to class during lecture
as this is disrupting to other students and the instructor, wait until the
next break before returning to class.

e During clinical time, the student must notify the instructor and appropriate
staff before leaving. Time away from the classroom and/or assigned
clinical unit, if not a regularly scheduled break, will be counted as absence
time.

Smoking
e No smoking is allowed in the classroom, laboratories, or clinical facilities

(off-campus experience locations) and Sections 7596-7598 of the
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e Government Code prohibits smoking within 20 feet of main entrances,
exits, and operable windows of any building owned, leased, and occupied
by the California community colleges.

Classroom

e Arrive early and be prepared. Students are expected to be in their seats
with books and papers ready. Should the student be late, they must find
an empty seat in the back of the classroom.

e Frequent breaks are given during extended class sessions. These breaks
are designed to give the students an opportunity to attend to personal
issues, and it is expected they be back in their seat when class resumes.
In the event the student has health issues that required them to leave the
classroom often, this arrangement must be made and approved by the
instructor.

e Student participation in class is encouraged, but the question/ comments
should relate to the material presented.

e Occasionally (not often), the lecture may extend over the allotted time for
a class period. This is generally not the case but does happen. The

instructor will dismiss the class, not the clock.

Visitors

e The student is not allowed to have friends, relatives, and others in the clinical
setting or classroom/laboratory at any time without specific, prior, permission
from the instructor. No children are permitted in clinical, laboratory, or theory
sessions.

BEHAVIOR

All students will be held to a standard of behavior as described in the Yuba College
Student Code of Conduct. It is strongly advised that all students make themselves
familiar with the material contained in this code (www.yccd.edu/conduct.html) as well
as the policies listed in the College Catalog section: Academic Regulations and
Information (www.yccd.edu/catalog/0607/5.pdf)

STUDENT CODE OF CONDUCT

Rationale

In light of voluntary attendance at Yuba College, students are responsible to assume
obligations of performance, conduct and behaviors reasonably imposed by the
institution relevant to its mission, processes and functions and reflective of the major
concept of caring.

Our conduct standards for the Veterinary Technology Program are greater than those
of the ordinary student or citizen because of the inherent responsibilities assumed by
the veterinary health professional role and the trust, which the public places on the
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veterinary profession to do no harm. In order to protect the unique interests of the
academic community, Yuba College Veterinary Technology Program will maintain
standards of conduct to provide an environment conducive to teaching and learning.

The Veterinary Technology Program at Yuba College is designed to provide a liberal
and professional foundation for beginning professional practice. Students are
considered to be members of the “college community”, and as such, must strive to
work collaboratively and respectfully with all those within the “college community”. To
maintain order and safety, certain standards and rules have been established.

Academic Dishonesty: may include but is not limited to the following behaviors:
A. Plagiarism: presenting someone else’s work as your own. Some

examples of plagiarism are:
» Copying words directly from another source without proper credit
being given to source
e Summarizing someone else’s thought or words without giving
appropriate credit
e Cutting and pasting off the Internet and not rewriting and/or
crediting the source.

B. Collusion - involvement in or planning to commit any form of
academic dishonesty such as working on a take home test in a group
against the directions of the course faculty.

C. Cheating/obtaining unauthorized information from another source.
Some examples are:
¢ Copying homework from another student
e Looking at another’s work and copying during exams
e Looking at textbook or notes during tests if not allowed

D. Dishonesty -giving information to another for the purpose of helping
another achieve a grade. Some examples are:
e Giving someone answers during an exam
e Informing someone of test questions
e Giving or selling papers or tests

E. Fabrication - Lying or presenting false information for the purpose of
meeting College or course requirements.

F. Non-Academic Misconduct

In addition to the Veterinary Technology Program Student Code of Conduct,
furthermore, the College adopts guidelines for behavior in order to assist each student
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in the development of a responsible lifestyle, both personal and professional, which is
both rewarding to the student and respectful of the rights of others.

The College administration and faculty are responsible for the learning environment and
have the right and responsibility to utilize corrective actions, disciplinary proceedings,
and dismissal from the College to secure compliance. The Student Code of Conduct
applies to all students on the Yuba/Woodland campus, clinical site facilities, or
elsewhere in the course of a College function. All students will be held to a standard of
behavior as described in the Yuba College Student Code of Conduct. It is strongly
advised that all students make themselves familiar with the material contained in this
code (www.yccd.edu/conduct.html) as well as the policies listed in the College Catalog
section: Academic Regulations and Information www.yccd.edu/catalog/0607/5.pdf)

HONOR CODE POLICY
Yuba College Veterinary Technology Program adheres to the following honor code

policy:

1. The Honor Code Pledge will be part of the “Orientation” process. The signed Honor
Code Pledge will be placed in the student’s file in the Registrar’s office. The signed,
written pledge affirms the student’s work will be and/or has been done honestly.

2. All students are held responsible for their own academic honesty and for reporting
violations by others. Failure to do so is a violation of the code of conduct policy and
may result in sanctions.

3. Students who have been observed by faculty or staff as violating the honor code
policy will be confronted by the course coordinator or, faculty member at the time of
the violation. Staff will report the violation to the course coordinator or the Program
Director at the time of the violation. When this occurs, the course coordinator, faculty
person, or Program Director will meet with the student to determine the
consequences for violation of the policy.

4. Students who are observed by other students as violating honor code policy should
be confronted by the student at the time of the violation. The student who made the
observation should also report the violation to the course coordinator, faculty person,
or Program Director. When this occurs, the course coordinator, faculty person, or
Program Director will meet with the accused student to determine if a violation of the
Honor Code Policy occurred. If there is disagreement between the two parties
involved and the situation cannot be resolved the accused student can request a
review by the Nursing and Allied Health Appeals Board.

5. Students who are caught cheating with visible evidence (i.e., same test scores,

same answers, answers on take home tests, text messaging, writing on desk) the first
time may be dismissed from the College.
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6. Students who plagiarize will be given only one warning. A 2nd offense of plagiarism
may be cause for dismissal from the Veterinary Technology Program

ASSIGNMENT AND EXAM POLICY

Missed assignments are the responsibility of the student and must be made up.
Assignments are due on the date given in class (or listed on the class schedule) and will
not be accepted after that date without prior agreement from the instructor. Exam
dates are given for the semester on the class schedule and the students will be
reminded as time approaches for each test. Exams may not be made up unless prior
arrangements have been made with the instructor. (Note: lab exams will only be given
on the scheduled date due to the time, sample viability and equipment intensive nature
of these types of tests).

GRADING POLICY

The semester grade will be based on a variety of factors depending on which level of
the program you are currently in. All courses are graded on the basis of scores achieved
on exams, written/oral assignments, performance assignments, attendance, and
participation. The student must attain at least a grade of “C” or better in all veterinary
technology courses and their pre/corequisites in order to continue in the program.
Additionally, the instructor reserves the right to drop a student whose academic
standing in any veterinary technology class is consistently below the “C” level.

GRADING

All students must achieve a 75% cumulative average on proctored in class and final
exams and a 75% cumulative average on all clinical written work in order to continue in
the Veterinary Technology Program. This does not include take home exams and open
book exams. This will be covered in the syllabus for each class. Instructors will specify
their expectations and requirements for this area. If there is a question, the student is
responsible for clarifying the instructor's expectation with that instructor. It is the
responsibility of the student to keep track of their grades not the instructor.

A —90% to 100%
B — 80% to 89%
C—-75% to 79%
D - 70% to 74%
F — Below 69%

A student is allowed a maximum of three (3) absences. A fourth (4th) absence will
result in the lowering, by one full grade, the student’s final class grade. With the
accumulation of five (5) absences the student will be dropped from the class. It is the
responsibility of the student to fulfill the requirements of the course which includes
attendance; therefore, the instructor is under no obligation to warn the student prior to
filing a drop card
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UNSATISFACTORY PROGRESS — PROBATION

A conference will be held for students who fail to: transfer classroom knowledge to the
clinical training; adhere to internship/work site, college or program policies; or to follow
generally accepted rules of personal cleanliness, professional ethics and conduct,
academic failure, and for failure to demonstrate knowledge, skills and judgment at the
expected level during didactic or clinical portions of the Veterinary Technology Program.

The issuing instructor will confer with the student and discuss the reasons for, and
means of, correcting the cause for the conference. This initial intervention is designed
as an informal attempt to first identify the deficit behavior or Program violation so that
the student will first become aware of the behavior and self initiate the necessary
corrective action.

If necessary, a remediation plan may be drawn up for discussing and documenting the
cause of the infraction, the terms of the probation and the length of time identified for
improvement and re—evaluation. In all cases the final decision for student dismissal will
be made after consultation with the appropriate individuals.

ACADEMIC PROBATION AND REPETITION OF COURSES
All grades earned in courses taken while a student is enrolled at the College will be
used as the criteria for determining academic probation.

The following criteria will result in academic probation:

1. Any student receiving a "D", "F", or "U"; unsatisfactory laboratory/clinical grade
on their semester grade report.

2. If a student has withdrawn from 2 courses at anytime during their academic
program.

Any student placed on academic probation for failing a course MUST take the failed
course in the next semester it is offered. Although an effort will be made to meet the
needs of students who retake courses, enrollment is dependent on the number of
students who can be reasonably accommodated by the available facilities.

A student may repeat the same course only once in the Program whether the student
has failed or withdrawn. No more than a total of two different courses may be
repeated.

Repeating a course in which a "D" or "F" was received does not remove the grade from
the transcript. The second grade earned is figured into the GPA.
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Rationale:

The faculty agrees that a student who is repeatedly unsuccessful in College courses
either does not have the ability or current motivation to be successful in the Veterinary
Technology Program.

FAILED COURSES

In general, a Veterinary Technology Program student who is eligible for continuation of
study in the Program but has failed to gain standing in one or more of the courses
attempted will be required to repeat the course(s). Students are allowed to repeat a
failed course (e.g., course grade of a “"D”, “F”, and “NP") once for academic degree or
certificate credit. Students should note that course availability and space considerations
may preclude the possibility of repeating a course in the session they choose.

CATEGORIES RELATED TO COURSE FAILURES:

1. Student May Not Proceed in the Program
A student receives this standing if:

« The student has failed a ‘cornerstone’ course in a semester. The Yuba College
Veterinary Technology Program ‘cornerstone’ courses are: VT 1, 2, 2L, 4, 53A,
53B, 53C, and 53D. ‘Failure’ is defined as an overall course percentage of less
than 75% overall.

« The student, at the end of the second year, has not successfully completed all
required Veterinary Technology Program courses.

« With the failure of VT 1, 2, 2L and/or 4, the student will be required to re-apply
for admission into the Program. With the failure of VT 53A, 53B, 53C, and/or 53D
the student will be required to stay out of the Program until the next term the
courses are offered. The student will NOT have to re-apply to the Program.

« A student will be required to stay out of the Program until the next term the
courses are offered. A student clearing failed courses under this rule must
achieve a passing grade in the courses; otherwise, the student will receive
"Failed — Required to Withdraw" from the Veterinary Technology Program
Director. Only after the failed courses are cleared will the student be permitted
to proceed to the next degree term.

2. Failed — Required to Withdraw
A student is required to withdraw if,

o The student fails to achieve either a term or an overall average of 60% or better.

o The student fails two or more courses in an academic term.

« The student, who is on conditional standing, fails to achieve a term and or
overall average of 60%.

» The student leaves the program without proper notification and fails to write final
examinations.
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"Failed — Required to Withdraw" requires that the student’s registration in the
Veterinary Technology Program be revoked. Readmission is not guaranteed. If granted,
readmission cannot occur during the two academic terms following "Failed — Required
to Withdraw."

3. Failed — May Not Continue in Veterinary Technology Academic Plan
A student will receive this standing if,

o The student has been re-admitted and upon return has not achieved a term and
overall average of at least 60% and/or has failed one or more courses.

« The student has accumulated three course failures in the Veterinary Technology
Program.

« The student has failed the same course twice.

o The student is deemed by the Nursing and Allied Health Review Committee to be
unlikely to benefit from further participation in the Veterinary Technology
Program.

"Failed — May Not Continue in Veterinary Technology Academic Plan” requires that the
student’s registration in the Veterinary Technology Program be revoked. Readmission
into the Veterinary Technology Program is not possible.

4. Failure to Enroll
A student will be deemed to have withdrawn from the Veterinary Technology Program if
by the "Final Registration Date" (as defined in the Yuba College catalog):

« The student has not enrolled in the courses for the term in which s/he would
normally be expected to enroll.

« A student who voluntarily withdraws from the term is expected to return to the
Veterinary Technology Program within one year from the beginning of the term
from which s/he is withdrawing. If the student has not enrolled in the Program
during this period, s/he will be deemed to have withdrawn from the Program.

o A student who withdraws from the Veterinary Technology Program, or is deemed
to have done so, will be required to apply for re-admission in order to be
considered for continuation in the Program.

CREDIT GRANTING, CHALLENGE, TRANSFER STUDENTS

Transfer students are required to follow Yuba College policies. The request to transfer
non-Yuba College Veterinary Technology Program credits will be evaluated on an
individual basis by a department faculty advisor and an official decision will be made by
the registrar. Competency based credit shall be granted for knowledge and or skills
acquired through experiential learning. Credit shall be determined by written or practical
examination according to the Yuba College policy on credit by examination
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TRANSFER CREDIT: POLICIES

College-level credit earned at another institution will be transferred and applied toward
degree requirements under the following policies. Grades are not transferable and will
not be added or reflected in the Grade Point Average.

1.

2.

Previously approved college level course(s) taken with a final grade of "C" (2.0
grade points) or above may be applied to the Veterinary Technology curriculum.
Science courses (anatomy/physiology, chemistry, biology and microbiology) have
a 5-year limit for transfer; all other general education courses have no time limit.
This also refers to challenge exams for all courses.
To validate college science credits older than 5 years, applicants can challenge
science courses (i.e. CLEP) if they have been completed with a grade of “C” or
better.
An applicant who requests transfer of Veterinary Technology Program credits
from another degree granting program must:

a. Submit official transcript and course description.

b. Have earned a grade of "C" or above.

c. Keep transferred credits within written criteria for graduation.

d. Have a written reference from previous Program Director.
Challenge exams for Veterinary Technology Program courses will only be
accepted for those courses that the applicant has previously completed with a
grade of "C" or better. A challenge exam will not be accepted for any Program
course that the student has previously failed.
The Dean of Academic Affairs will review individual transcripts for appropriate
transfer credit and placement within the curriculum. The applicant is responsible
for submitting an official transcript and course description(s), and for meeting
with the Dean for academic advisement.
Students who take Advanced Placement (AP) courses in high school will receive
credit according to the following grades received:

= Grades 3 and above - acceptable

= Grade 2 at the discretion of the Admission Committee

= Grade 1 - not acceptable

TRANSFER CREDIT: ACADEMICS

1.

2.

All credit must appear on an official transcript from the original institution at
which the credit was earned.

The credit-granting institution must have regional accreditation. If the institution
was placed on provisional status or lost its accreditation (by the regional
accrediting body to which it belongs) at the time of the student’s attendance,
those courses will be evaluated on an individual basis.

Foreign transcripts must be evaluated (course-by-course evaluation) and/or
translated by World Education Services (WES).
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4. Transcripts and/or diplomas received from institutions affiliated with regionally
accredited U.S. institutions will not be subject to an independent transcript
evaluation.

5. Only courses with a minimum grade of “C" (2.00) will be considered for transfer.
Courses considered equivalent with grades of “P” (Passing) or “S” (Satisfactory)
as the final grade will be evaluated individually based on the institution’s
interpretation of a passing grade.

6. Math, science, and computer courses must have been completed within five
years of acceptance to the College. Courses completed more than five years
before the date of acceptance will require the student to validate competency by
passing a challenge examination or by enrolling in the appropriate course or
courses.

7. The total number of credits transferred may not exceed those allowed by the
residency policy.

8. Students who wish to transfer courses from a professional program must petition
the respective department for evaluation of credit.

9. Courses that are not clearly defined on a transcript may not be automatically
transferred. The student will be asked to submit course descriptions and/or
syllabi for further evaluation.

10.Current Yuba College Veterinary Technology Program students wishing to take
coursework at another college or university while enrolled at the College may do
so only after receiving permission from their Program Director.

CHALLENGE: SPECIAL EXAMINATIONS FOR CREDIT

Challenge examination are graded S/U in accordance with Yuba College Veterinary
Technology Program policy. A regularly enrolled student in a veterinary technology
program may apply to take challenge examinations to establish credit in specific
Departmental courses. Students who have taken courses at non-accredited and/or non-
degree granting institutions and believe they have the background to receive credit for
these courses may apply to take challenge examinations. Challenge examinations are
written and/or laboratory demonstrations and/or clinical demonstration examinations
prepared by the respective Program faculty. Availability of challenge exams may be
limited during the summer months. If a clinical component is involved, the clinical
performance evaluation must be completed and graded prior to registration for the fall
semester. Due to availability of faculty, it is recommended that such challenges be
completed during the regular academic year.

SPECIAL EXAMINATION POLICIES

A. Challenge examinations of Yuba College courses are considered credits in residence.
B. Courses in the Veterinary Program may be challenged with the permission of the
Program Director. To obtain permission, there must be evidence of successful
completion of equivalent experience in the area to be challenged.
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C. A challenge exam can be taken only once and those failing must take the course to
establish credit.

D. Challenge examinations are Yuba College Veterinary Technology Program faculty-
developed and scored tests. Course-specific credit is granted for these subject-level
examinations. Passing scores vary depending on specific exams.

CHALLENGE CREDIT

1. The student must be currently enrolled at Yuba College and must have completed
the equivalent of 12 semester units at Yuba College with at least a 2.0 grade point
average.

2. The student may earn no more than 15 semester units of credit by examination.

3. The student may not challenge prerequisite courses after completing advance
courses.

4. Course-to-course credit is awarded when course content is identical to that at Yuba
College. Departmental credit is awarded when courses are similar but not identical.

ARTICULATION AGREEMENTS

Articulation agreements between the Yuba College Veterinary Technology Program and
Institutions of Higher Education should be in written format. Copies of these
agreements should be provided by the appropriate Regional Vocational Education
Programs, colleges, universities and the Yuba College Vice Chancellors Office to
enhance coordination of related activities within the state. Agreements will nhormally be
updated annually by the participating organizations. Program competencies that are
congruent with existing courses at community colleges, colleges or universities shall be
awarded college credit. The amount of articulation credit available will depend on the
specific program involved.

e High School to Credit: Students who successfully complete “articulated” career
and technical education programs in approved secondary schools will be granted
college credit for specific courses, subject to published articulation policies and
procedures. Articulation is a process where students may earn college credits for
certain courses they take in high school. It provides an opportunity for high
school and community college courses to blend—granting equivalent college
credit to students for achieving specific outcomes in identified courses within
their school district.

e Foreign Transcripts: Students are required to provide an official transcript,
along with a certified English translation of the transcript, to one of the approved
foreign accredited educational evaluation services. The Yuba College Veterinary
Technology Program requires a certified course-by-course evaluation from one of
the approved services, a copy of the original official transcript, and certified
English translation. This is to be submitted directly to Student Records/Registrar
for consideration of transferable credit based on evaluation service
recommendations.

e Military Credit: Students must submit an official transcript from the applicable
branch of service directly to Student Records/Registrar.
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e AP/CLEP Test Credit: Students who have earned Advanced Placement or CLEP
credit from The American College Board through their previous high school or
college must request an official transcript of their test scores mailed directly to
College

e For AP transcripts, call 1-888-225-5427
e For CLEP, call 1-800-257-9558

EQUAL OPPORTUNITY

It is the policy of the Yuba College Veterinary Technology Program that there shall be
no discrimination against persons because of race, religion, age, creed, color, sex,
disability, sexual orientation, national origin, marital status, veterans status or political
belief or affiliation, and that equal opportunity and access to facilities shall be available
to all. This policy is particularly applicable in the admission of students in their academic
pursuits. Inquiries as to the equal opportunity, affirmative action, or diversity policies
for Yuba College may be requested. Concerns regarding Title VI, Title IX or Section
504 (educational opportunity) may be addressed to the Affirmative Action Officer or to
the Office of Civil Rights, U.S. Department of Education, 111 North Canal Street, Suite
1053, Chicago, IL 60606-7204.

STUDENT RECORDS
1. Yuba College Registration Office can provide official transcripts upon request

2. Program files are maintained on all students and may include: exam scores,
applications, remediation forms, attendance forms, immunization records, and
requirements to meet accreditation, college and legal standards.

3. Each program will meet regulatory requirements.

4. Students may inspect their Veterinary Technology Program file under the
direct supervision of a faculty member or Program Director. Written request
is required at least twenty-four (24) hours prior to review.

5. All student records are confidential and information from them will be given
only to authorized persons. Data such as grades, Registry and State Board
Examination scores, health records and performance evaluations may not be
revealed without a student's written consent. Note:_Note you will be required
to sign and submit the Student Release of Information Form included in this
Handbook.

6. Only personnel authorized by the Program Director will have access to
student records and this will be used only for the purpose of student
evaluation and progress within the program.
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PROFESSIONAL STANDARDS EXPECTED OF STUDENTS BY FACULTY

Respect and Caring for Others is Demonstrated by:

e Arriving and returning to class and clinical on time

 Not sleeping in class

» Not using a personal laptop computer to do non-related coursework or other
work

 Not being disruptive when entering/leaving the classroom late or after tests
e Turning cell phones and pagers off or on vibrate during class

e Listening respectfully to others’ ideas and opinions

e Expressing opinions and ideas honestly and with respect

e Refraining from side discussions while others have the floor

e Paying attention during class (live or ITV) or video presentations

 Doing your own homework, being respectful to others during test taking

e Bringing problems to the person(s) involved FIRST

e Providing support and encouragement to others

e Picking up after one’s self at the end of classes

e Being trustworthy regarding school and other people’s property, including
library materials

Accountability is demonstrated by:

a. Respecting and following through on commitments by: reporting on

time for class and clinical internships, assuming a share of responsibilities (i.e.

volunteering, student government, group work)

b. Respecting deadlines by:

e Turning in assignments on time

e Completing readings and work as assigned

e Taking tests as scheduled

e Clearing legitimate excuses with instructors in advance

¢ Returning from breaks at specified times

c. Assuming responsibility for own learning by:

e Actively pursuing activities that enhance learning

e Working to get the most out of any learning situation even if it isn't one’s
favorite way to learn

* Being open to all ways of learning seeking help from instructor whenever
needed

e Practicing honest self-evaluation and developing a plan of action to
strengthen areas that need improvement

d. Assuming responsibility for adhering to policies in effect at each
clinical location to which the student is assigned

. Professional Presentation is demonstrated by:
a. Typing all assignments using APA Format unless otherwise instructed.
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Using correct spelling, punctuation and grammar when writing and speaking
Submitting papers that are neat, free of torn edges, cross outs, etc
Presenting one’s work to class in clothing that is clean, neat, “business
attire” as appropriate

e Reporting to clinical with attire and grooming that is appropriate
Being appropriate in regard to attire, grooming, attitude and personal
presence whenever, wherever one is seen as a representative of YCCD

DISMISSAL FROM THE VETERINARY TECHNOLOGY PROGRAM

It should be clearly understood by all students that the Director of the Veterinary
Technology Program has the authority to dismiss and/or to refuse readmission to any
student at any time if circumstances of a legal, moral, health, social or academic nature
are considered to justify such action. Dismissal may be a result of a probationary period
or may be independent of probation.

Any faculty member may recommend to the Program Director the dismissal of a student
if it is inadvisable for the student to continue in the College. A recommendation for
dismissal may be based upon observed problems in mental or physical health, conduct,
attendance, quality of clinical performance and/or failure to meet academic
requirements. The Program Director may make an immediate decision or take the
recommendation to the Faculty for further discussion.

An instructor may independently decide to remove a student from a clinical experience
when necessary to protect patients. This suspension will be effective until the Program
Director acts upon a recommendation for dismissal.
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LEAVE OF ABSENCE

Once a student begins the Veterinary Technology curriculum, it is expected that
enrollment will be continuous, on either a full-time or part-time basis, until the program
requirements are completed. In the event that circumstances prevent the student from
progressing at a consistent pace, a Leave of Absence from the Program may be
obtained for up to one academic year with approval from the Program Director.

Students will be allowed to return to the Program without re-applying. Leave of
absences will only be granted for medical, military, or extreme family leave of absence.
The Leave of Absence/Withdrawal form is available from the Program Director.

Military Leave of Absence: A copy of the government's official "Call or Recall to
Active Duty" Documentation is absolutely required, and should be attached to the
withdrawal form.

Grades of "W" for "Withdrawal" are recorded on the official academic record; these
grades are non-penalizing.

Medical Leave of Absence: Written medical documentation from a licensed
physician/psychiatrist/other health care provider approved by the College is absolutely
required, and will be taken into consideration along with other factors/information in
evaluating the requested withdrawal. All documentation should be attached to the
withdrawal form.

Family Leave of Absence: Written medical documentation from a licensed
physician/psychiatrist/other health care provider approved by the College is absolutely
required, and will be taken into consideration along with other factors/information in
evaluating the requested leave of absence. Such leaves may be granted in the case of a
high risk pregnancy, impending death of an immediate family member (i.e., parent,
child, or guardian).

A maximum of two leave of absences may be granted during the Program. Any
additional leave of absences would be considered case-by case. A student considering a
leave of absence should consult with the Financial Aid Officer as financial aid eligibility
and loan deferments can be affected.

If the student does not re-enroll in classes at the end of the agreed upon Leave of
Absence, and/or petition for, and receive an extension on the Leave of Absence the
student will be considered having voluntarily withdrawn from the Program and must

reapply.
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PROCEDURE FOR ACADEMIC PROBATION, REPETITION OF COURSES AND
ACADEMIC DISMISSAL

a. The student will receive an academic improvement plan, placed in the
Intervention Program, and will be advised to go to the Coordinator of Student
Services and their advisor to develop strategies for improved academic success.

b. If a student cannot attend the College because the required course is full or not
available, he/she is considered to be on Leave of Absence and must complete a
Leave of Absence Form and submit it to the Registrar's Office. (See also Leave of
Absence Policy) However, the Satisfactory Academic Progress Policy remains in
effect for a student on Leave of Absence.

c. A student who does not attempt to register for the required course during the
next semester that course is offered will be considered to have withdrawn from
the Program. To re-enter, the student must reapply for admission under the
policies and procedures in effect at the time of the desired readmission.

d. Student requests for readmission following failure of more than two courses will
be reviewed by faculty on an individual basis.

e. Students must complete any remediation assessments as of the semester of
dismissal and provide demonstrated proof of remediation for the end of the
semester following dismissal.

STUDENT CONDUCT, DISCIPLINE AND GRIEVANCE PROCEDURES

SECTION ONE: ACADEMIC DISHONESTY POLICY

Yuba College takes a proactive stance with respect to student concerns and emphasizes
the importance of communication as a first step in the resolution of issues. This Student
Handbook indicates that dialogue among parties is the first step in resolving disputes
before initiating formal procedures to address complaints or grievances associated with
discrimination, disability accommodations, harassment, grade disputes, academic
dishonesty, absences or disciplinary actions. In compliance with professional
accreditation requirements, the Veterinary Technology Program has internal grievance
procedures that emphasize dialogue and resolution of concerns. The Yuba College
Veterinary Technology Program faculty view academic dishonesty to be a serious
offense which is a violation of professional ethics. If the Veterinary Technology Program
determines that a student is guilty of academic dishonesty, it may impose any academic
consequence upon the student that it sees fit including suspension or dismissal from the
specific program of study. It is the student’s responsibility to read the Yuba College
catalog to define what is meant by academic dishonesty; a plea of ignorance is not
acceptable as a defense. Selected examples of academic dishonesty are listed below.
This is not an all inclusive list.

A. CHEATING

Cheating includes sending another student to gather information about the assigned
clinical client without prior authorization by instructor, allowing another student to
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complete one’s educational and/or clinical responsibilities without the instructor’s prior
approval.

B. FABRICATION/FALSIFICATION

Inventing portions of a student’s home work, clinical notes, flow sheets, clinical logs or
verbal reports is un-professional. Inappropriately changing the data entered on clinical
notes, flow sheets, or clinical logs. Intentional falsification of records is professionally
inappropriate.

C. MULTIPLE SUBMISSION

Multiple submissions is defined as submitting any written work or portion thereof for
credit more than once without prior authorization by instructor and is deemed un-
professional.

D. PLAGIARISM

Any student, who is determined to be guilty of any form of academic dishonesty,
including plagiarism, is subject to disciplinary actions, including possible dismissal from
Yuba College.

SECTION TWO: STUDENT APPEALS AND THE GRIEVANCE PROCESS

Students who believe that they have been treated unfairly have the right to question
this treatment and receive prompt hearing of the grievance. Before instituting an appeal
or grievance, students should discuss their particular situations with an appropriate staff
member (e.g., faculty member, Program Director).

Appeals are limited to requests to continue in the program after being dismissed from
the program for academic and/or professional reasons, or if the student has a
professional complaint concerning faculty, staff, or the Veterinary Technology Program
of study.

Procedure: Filing Appeal/Grievance

A written appeal/grievance must be filed with the Veterinary Technology Program
Director within 5 working days of the date of the letter notifying the student of the
decision to dismiss the student in the program or the right to appeal/grievance is
waived. The Appellant (student) must submit to the Program Director the following
information:

1. A written statement from the student addressed to the Chairperson of the Nursing
and Allied Health Programs Appeals Committee specifying:

a. Precise grounds on which the appeal/grievance is based.

b. Circumstances associated with the need to appeal/file a grievance.

c. Arguments supporting the appeal/grievance.
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d. Description of proposed remedial actions to be taken to improve the student's
academic performance.

2. Nursing and Allied Health Appeals Committee

a. For the purposes of hearing the appeal/grievance, the Program Director will arrange
a Nursing and Allied Health Appeals Committee that consists of at least three (3)
Nursing and Allied Health faculty members (at least one member must be from outside
the Appellant’s major program) and Program Director of the Program.

b. The Program Director will collect the information relative to the Appellant's academic
situation and forward the information to the Appeals Committee members.

3. Nursing and Allied Health Appeals Committee Meeting

a. Within 7 working days of the filing of the appeal/grievance, the Nursing and Allied
Health Appeals Committee will schedule a meeting date for the purposes of hearing the
appeal/grievance.

SECTION THREE: COURSE GRADE APPEALS PROCESS

1. If a student believes s/he has been awarded a grade for a course that does not
adequately represent her/his performance in the course, they should speak with
the course faculty member in an effort to attempt to resolve the issue informally.

2. Students who receive failing grades because of nonattendance are required to
submit medical evidence documenting their incapacity to complete the course
during the period in question. Such petitions are forwarded to the Program
Director to seek resolution of the issue.

3. When a grade or evaluation dispute occurs, students should discuss with the
instructor how the grade was determined. This conference should be held within
10 days after the grade has been rendered. As far as possible, the student and
the instructor should attempt to resolve through communication with the
instructor. Many times, questions about grades can best be resolved through
communication with the course instructor.

4. If questions still remain following the student conference with the instructor, the
issue should be referred first to the course director and the matter shall be
discussed by the team instructing that course. This must be done within 10
working days of receipt of the grade. During this informal process both student
and faculty may consult with the Program Director to seek resolution of the
issue.

5. A written statement should be given to the student within one calendar week
regarding the Program Director’s decision.

6. The decision of the Program Director is final. There is no further appeal.

INTERNSHIP WORK EXPERIENCE

As a part of the required curriculum the student must obtain a minimum of 8 credits
work experience/internship under the supervision of a licensed veterinarian and/or
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registered veterinary technician. In order to count hours worked as a part of Program
requirements, the student must be actively enrolled in VT 5R and submit monthly
timesheets signed by the on-site supervisor. The student may enroll in VT 5R more than
once in order to achieve the required number of hours AND may obtain more than 500
hours work experience. Information and the necessary forms may be obtained from the
instructor of VT 5R.

At the work site, the student will be under the supervision of the CA licensed
veterinarian and/or CA licensed veterinary technician and is bound by the same
regulations concerning job tasks as apply in the classroom. The supervising veterinarian
is the ultimate authority in establishing what tasks the student will perform at the job
site.

CLINICAL/INTERNSHIP ACTIVITIES

Veterinary Technology Program internship students are covered by Workers
Compensation Insurance during their internship/clinical experience. In the event of
an injury while in the clinical area, the student must report the incident to
their clinical instructor immediately.

The site instructor will call Office of the Vice Chancellor, Administrative Services, prior to
obtaining medical care (unless medical emergency). The faculty will follow the process
as directed by the Administrative Secretary to the Vice Chancellor, which includes
completion of Workers” Compensation Claim forms. The Personnel Analyst in Human
Resources can provide assistance should the Administrative Secretary to the Vice
Chancellor is not available.

If medical care is obtained, any and all medical reports need to be forwarded directly to
the Administrative Secretary to the Vice Chancellor immediately.

The agency on whose premises the injury occurred may also require completion of
appropriate agency form(s). This or these will remain at the agency.

PROCEDURE FOR REMOVAL OF STUDENT FROM THE INTERNSHIP CLINIC
SITE

If a Veterinary Technology Program student demonstrates any inappropriate behavior:

This may include:
a. Appears in the clinical setting to be under the influence of drugs or alcohol.

b. Displays unstable mental, physical or emotional behavior.

c. Threatens the physical or psychological safety of themselves or others.

d. Demonstrates unprofessional behavior that is disruptive to the environment and
interferes with the operation of the setting.
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The following procedure will be followed:

a. The VT 5R Clinical Instructor will remove the student from the area to discuss
the issue with the student.

b. The VT 5R Clinical Instructor will determine the immediate action to be taken,
such as the:
1. Student will be allowed to remain in the clinical/internship setting
2. Student will be sent home to remedy the issue and be allowed to return to
the clinical/internship setting.
3. Student will be removed from the clinical/internship setting.

c. The VT 5R Clinical Instructor will contact the Dean of MESH to inform them of
the incident.

d. The student will meet with their faculty to receive counseling and either an Exit
Form or a Student Learning Contract.

e. Removal from clinical/class constitutes short term suspension according to
College policy and will be reported to administration overseeing student conduct
issues for further action before the student may return to class.

STATE BOARD EXAMINATION

The California State Department of Consumer Affairs Board of Examiners in Veterinary
Medicine is the agency, which offers the Registered Veterinary Technician licensing
exam. It is the responsibility of the student to fulfill the eligibility requirements put in
place by this Board for this exam as well as obtaining and submitting all materials
requested by the Board in a complete and timely manner.

The exam is offered in computer format at specially licensed testing facilities throughout
the State of California. Application forms as well as other information regarding the
veterinary technician may be obtained directly from the Board:

Board of Examiners in Veterinary Medicine
RVT Examining Committee

1420 Howe Ave. Suite 6

Sacramento, CA 95825
http://www.vmb.ca.gov

NATIONAL BOARD EXAMINATION

Outside California, the licensing exam is the Veterinary Technician National Board Exam.
This exam is used in states other than California as one requirement for licensure. If a
student is contemplating a move out of California he/she may consider taking this
exam. Again, this exam is NOT honored in the State of California and the student
should contact the veterinary medical board of the state in which he/she will be
relocating to obtain information of licensure requirements for that state. More
information regarding this test, administration dates, locations and cost may be found
at www.aavsb.org
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ANIMAL POLICY & CLINICAL SERVICES

The Veterinary Technology Program will perform clinical services on the pet animals of
the following individuals ONLY: Yuba College faculty, Yuba College staff and Yuba
College Veterinary Technology Program students properly enrolled in one or more
veterinary technology classes. The services are limited in scope, will be conducted on
an appointment basis only, and appointments will be scheduled in such a manner as to
facilitate instruction.

All animals brought on to campus are to be appropriately restrained via the use of a
leash or pet carrier. Animals on campus are the responsibility of the individual bringing
them and students are not to bring animals with them to school unless they have an
appointment and the animal is appropriately restrained.

All fee-based services are to be paid at completion of said service; all payments are to
be made to the Yuba College cashier. The proceeds of these services are deposited into
the Veterinary Technology Club Fund and are used to buy equipment for the program
and/or to finance seminars, field trips or other activities as approved by the Club. The
Program reserves the right to refuse service to anyone who may, in the judgment of
the Program Director, represent a hindrance or hazard to the animal patients, the
students and staff of the Program, or to the instructional process.

The purpose of the Veterinary Technology Program is to offer a quality education to the
student therefore the clinical activities conducted on campus must and will be strictly
controlled. The acceptance of pet animals for clinical work is to be viewed as an aid to
instruction for the veterinary technology students; this service is not offered as, nor
should it be used as, a replacement for the services offered by a fully staffed, fully
equipped veterinary hospital.

INFORMATION ON BIOMEDICAL AND INJURY RISKS FOR STUDENTS: YUBA
COLLEGE VETERINARY TECHNOLOGY PROGRAM

All students enrolling in the Veterinary Technology Program must be given the following
information to read. As a condition of enrollment each student must sign the attached
waivers indicating that they have read and understood the material presented herein.

1) The program to which you are entering has associated with it specific hazards and
risks due to the types of equipment utilized and the interaction with live animals. Injury
can occur unexpectedly, and accidentally, when working with live animals, whether they
are dogs, cats, laboratory animals, farm animals, horses or exotic animal species.

2) It is the responsibility of the student to notify your academic advisor and the
Veterinary Technology Program Director if you believe you are pregnant and/or have a
medical condition that would increase your risk of contracting a zoonotic disease or
sustaining any injury from anesthetic gases, x-ray radiation, chemical exposure or the
handling of animal patients.
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3) It will be up to the Program Director to discuss the issue with you and determine
how best to proceed for your safety.

4) Pre-exposure rabies vaccination is highly recommended for each student entering the
Program. It will be up to the students to arrange for and obtain this vaccination at their
own expense.

PREGNANCY

Any student who is pregnant, or believes she is pregnant, is encouraged to notify the
Program Director of this status in writing. A student may choose not to disclose her
pregnancy status. While the student’s continuation in the program during pregnancy is
not discouraged, it is necessary that the instructor be informed of the pregnancy as
soon as possible, which will allow for compliance with agency and college policy that
are written for the health and welfare of the student and unborn.

Upon written notification, all portions of this policy shall be followed.

. Will be given a copy of this policy, and the policy will be explained by the Program
Director.

. Shall sign a document stating they have been counseled concerning the potential risk
to the student and the fetus.

. Student shall read forms (2); Radiologic Health Branch Syllabus for Radiation
Protection information.

. Must provide to the Program Director within two (2) weeks a written health provider's
statement of pregnancy with an expected date of delivery stating that the student
may safely participate in the program without restrictions. This written statement will
be kept in the program office. Note: Restriction may delay your graduation date in the
event of missed clinical hours, numbers of exams, or competencies. Additionally, each
clinical facility may have polices that supersede the Yuba College Veterinary
Technology Program pregnancy policy regarding restrictions in activities. Each will be
dealt with independently should a problem arise.

May request a Leave Of Absence (LOA): Any time missed as a result of the LOA must
be made up before the student can graduate.

. Pregnant students shall not:

a. Be present inside the Radiographic Suite when any radiation exposure is made.
b. Hold patients during radiographic exposures.
c. Perform any tasks on animal patients anesthetized with inhalant gas anesthesia.

. Veterinary Technology Program student shall:

a. Wear a second dosimetry badge at the umbilical area. The Program personnel will
provide this badge at the student’s additional expense.
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b. Use protective aprons or any other protective clothing appropriate to the situation
while actually exposing patients. These protective devices must be utilized in such
as manner as to protect both the anterior and posterior surfaces of the body.

c. Refrain from providing restraint to farm animals.

d. Wear appropriate gloves when cleaning animal cages/pens/litter boxes

This policy is written in agreement with the “Code of Federal Regulations (10CFR 20,
section 20.1208, Dose limit to an embryo/fetus is 5 mSv (500 mRem) for the period of
the pregnancy.)

SUPERVISION OF PREGNANT STUDENT IN THE CLINICAL/INTERNSHIP
SETTING

1. Student must be counseled by Program Director or Clinical/Internship Coordinator on
the potential risks to the student and fetus to ionizing radiation. This counseling must
be documented and signed by the student and placed in her personal chart.

2. Student shall be provided a copy of Appendix NO. 4; Radiological Health Branch
Syllabus for Radiation Protection: Special considerations concerning x-ray
examinations of the pregnant patient.

3. Student shall be provided a copy of Appendix NO. 5; radiological Health Branch
syllabus for Radiation Protection: Occupationally Exposed Women of Procreative Age.

4. Student will be issued a second dosimetry badge and instructed to wear it at the
umbilical area. Dose limit to an embryo/fetus is 5 mSv (500 mRem) for the period of
the pregnancy. A leave of absence will be necessary if the dose during pregnancy
approaches or exceeds this limit

The individual is advised as to the following, if a risk is identified depending on their
stage of pregnancy:

1) Option of a leave of absence with a return to the Program after the pregnancy is
over.

2) Option of accommodations to decrease risk to fetus and mother by exposure to
disease, chemicals, or radiation (IF POSSIBLE).

3) Individual must sign a waiver, if they opt to remain in the course stating that they
understand the risks involved. The individual must also sign a waiver that they will
notify their physician that they are assuming said risks.

4) Objectives of a course will not be waived for a pregnant student but reasonable
effort can be made to accommodate a student’s specific needs.

RABIES

Questions about rabies:

1. As a veterinary technology student at Yuba College, should I be vaccinated for
rabies? Answer: It is highly recommended that all veterinary technology students be
vaccinated for rabies. The Center for Disease Control (CDC) considers individuals that
work with animals from a rabies endemic region in the “frequent” exposure risk
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category. The CDC recommends these individuals obtain the primary course of rabies
vaccination with serologic monitoring and /or booster vaccination every two years.

2. If I am exposed to rabies, what is the treatment? Answer: For vaccinated
individuals, the wound is immediately and thoroughly cleansed with

soap and water, then 2 doses of rabies vaccine are given, one is given immediately, and
the other is given three days later. For non-vaccinated individuals, the wound is
immediately and thoroughly cleaned with soap and water. The area around the wound
is injected with Human Rabies Immune Globulin (HRIG), and then 5 doses of rabies
vaccine are given after the exposure on days 0, 3, 7, 14, and 28.

3. Which regimen is more effective in preventing rabies, pre-exposure vaccination or
the full series of post-exposure injections? Answer: Both approaches are effective in
preventing rabies infection. Both require injections after exposure. The main benefit of
pre-exposure vaccination is that some immunity has been already mounted if you are
unknowingly exposed to a rabid animal. The following information on rabies pre and
post exposure vaccination is taken from the Center for Disease Control and further
explains the risks and benefits of rabies vaccination prophylaxis.

INFORMATION ON RABIES PRE-EXPOSURE VACCINATION
Source: Centers for Disease Control
http://www.cdc.gov/ncidod/dvrd/rabies/prevention&control/preventi.htm

RABIES VACCINE AND IMMUNE GLOBULIN

There is no treatment for rabies after symptoms of the disease appear. However, two
decades ago scientists developed an extremely effective new rabies vaccine regimen
that provides immunity to rabies when administered after an exposure (post-exposure
prophylaxis) or for protection before an exposure occurs (pre-exposure prophylaxis).
Although rabies among humans is rare in the United States, every year an estimated
18,000 people receive rabies pre-exposure prophylaxis and an additional 40,000 receive
post-exposure prophylaxis.

PRE-EXPOSURE PROPHYLAXIS

Pre-exposure vaccination is recommended for persons in high-risk groups, such as
veterinarians, animal handlers, and certain laboratory workers. Other persons whose
activities bring them into frequent contact with rabies virus or potentially rabid bats,
raccoons, skunks, cats, dogs, or other species at risk of having rabies should also be
considered for pre-exposure prophylaxis. In addition, international travelers likely to
come in contact with animals in areas of enzootic dog rabies, which lack immediate
access to appropriate medical care, including biologics, should be considered for pre-
exposure prophylaxis. (For more information about pre-exposure prophylaxis, see
Human Rabies Prevention - United States, 1999 Recommendations of the Immunization
Practices Advisory Committee (ACIP).)
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People who work with live rabies virus in research laboratories or vaccine production
facilities are at the highest risk of inapparent exposures. Such persons should have a
serum (blood) sample tested for antibody every 6 months and receive booster vaccine,
when necessary. Routine pre-exposure prophylaxis for other situations may generally
not be indicated.

PURPOSE OF PRE-EXPOSURE PROPHYLAXIS

Pre-exposure prophylaxis is given for several reasons. First, although pre-exposure
vaccination does not eliminate the need for additional medical attention after a rabies
exposure, it simplifies therapy by eliminating the need for human rabies immune
globulin (HRIG) and decreasing the number of vaccine doses needed — a point of
particular importance for persons at high risk of being exposed to rabies in areas where
immunizing products may not be available, and it minimizes adverse reactions to
multiple doses of vaccine. Second, it may enhance immunity in persons whose post-
exposure therapy might be delayed. Finally, it may provide protection to persons with
inapparent exposures to rabies.

PRE-EXPOSURE PROPHYLAXIS REGIMEN
Pre-exposure prophylaxis consists of three doses of rabies vaccine given on days 0, 7,
and 21 or 28.

POST-EXPOSURE PROPHYLAXIS

Post-exposure prophylaxis (PEP) is indicated for persons possibly exposed to a rabid
animal. Possible exposures include animal bites, or mucous membrane contamination
with infectious tissue, such as saliva. {For more information on types of exposures, see
Human Rabies Prevention - United States, 1999 Recommendations of the Immunization
Practices Advisory Committee (ACIP).} PEP should begin as soon as possible after an
exposure. There have been no vaccine failures in the United States (i.e. someone
developed rabies) when the PEP was given promptly and appropriately after an
exposure. Administration of rabies PEP is a medical urgency, not a medical emergency.
Physicians should evaluate each possible exposure to rabies and as necessary consult
with local or state public health officials regarding the need for rabies prophylaxis.

POST EXPOSURE PROPHYLAXIS REGIMEN

In the United States, PEP consists of a regimen of one dose of immune globulin and five
doses of rabies vaccine over a 28-day period. Rabies immune globulin and the first dose
of rabies vaccine should be given as soon as possible after exposure. Additional doses
of rabies vaccine should be given on days 3, 7, 14, and 28 after the first vaccination.
Current vaccines are relatively painless and are given in your arm, like a flu or tetanus
vaccine.
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YUBA COLLEGE VETERINARY TECHNOLOGY PROGRAM
GENERAL WAIVER: STUDENT

PLEASE PRINT:

Name

Student Number

Address

Tel.

Permanent Address (if different from above)

Please read the following statements and initial them when you believe you have a complete
understanding of all subject matter.

() I have access to a personal copy of the Program Handbook. I have had an opportunity to read and
discuss the material with the Program instructor. By initialing this, I acknowledge that I understand
all the material and will comply with it during my enrollment in this Program.

() That I have read and fully understand the attached ‘Policies and Protocols’ in regard to any risks that
I may incur while participating in a course/internship or studying at Yuba College in the Veterinary
Technology Program.

() I understand that any policy changes will be provided to me in writing, and these changes
supersede the policies and procedures presented in this Program handbook.

() In the event there are any changes in my status that might in some way interfere with my standing
in the Program, as mentioned in the Program Handbook, I will notify the Program Director
immediately; this included any felony or misdemeanor arrests and/or convictions.

() I understand that this form will be kept in my personal student file. This file contains papers
involving Program and is for the use of appropriate college staff and Regulatory agencies. This file
maybe reviewed by me by written request and an appointment with the Program Director.

() As stated in the handbook, I will keep the Program Director informed (in writing) of

any changes in address, name or phone number.

() That I understand these risks may not only affect myself but any unborn child, or
in some cases other family members.

() That I agree to release and indemnify the Veterinary Technology Program, Yuba
College, its Board Members, Trustees, Officers, Administrators, Employees, and Agents
against any claims of personal or bodily injury to myself, my unborn fetus (where
appropriate), or my family that occur as part of my coursework or job.

Print Name Date:

Signed Name Date:
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YUBA COLLEGE VETERINARY TECHNOLOGY PROGRAM
RABIES WAIVER

I (name of individual), a (STUDENT/ at Yuba
College, have read the material provided and understand that due to my occupational
exposure to animals, I may be at risk of exposure to rabies infection. After reading this
material and in consultation with my physician, I decline to under go pre-exposure
rabies prophylactic vaccination at this time.

Student Signature Date
Parent Signature (if student is under 18) Date
I, (name of individual), a (STUDENT/ at Yuba

College, have received pre-exposure rabies vaccination. The dates the
vaccinations were administered were:

,and

Student Signature Date
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YUBA COLLEGE VETERINARY TECHNOLOGY PROGRAM
HONOR CODE PLEDGE
Yuba College Veterinary Technology Program promises to create a professional
environment that fosters excellence where the entire College community works together
with integrity and cares for others.

Expectations by students of the programs include:

EXCELLENCE

¢ I will perform at the highest level that I can.

¢ I will be the best that I can be.

INTEGRITY

+ I will commit myself, even in the face of adversity to the five fundamental values of:
honesty, trust, fairness, respect, and responsibility.

+ I commit myself to academic honesty and integrity in the classroom and clinical setting at all

times.

+ I will take responsibility for what I say and do.

CARING

+ I will demonstrate a commitment to the attributes of compassion, empathy, altruism,

responsibility and tolerance.

+ I will demonstrate caring behaviors at all times.

+ I will respect individual diversity through a non-judgmental attitude and approach.

ADAPTABILITY

+ I will be flexible and adapt to change when needed.

¢ I will work to become a creative problem solver.

RESPECT

+ I will not tolerate discrimination.

+ I will contribute to creating a safe and supportive atmosphere for teaching and learning.

+ I will regard privacy and confidentiality as core obligations.

+ I will communicate with peers, staff, and faculty in a professional and respectful manner.

Today, I am beginning a career as a professional, which means accepting the responsibilities
and unique privileges of that profession. These include monitoring my interactions and
behaviors and using self-reflection in order to challenge myself as I evolve into the role of a
professional. I understand that it is a great honor and privilege to study and work in the
veterinary medical profession. I promise to uphold the highest standards of ethical and
compassionate behavior while learning, caring for others, and/or participating in educational
activities. I will strive to uphold the spirit and letter of this code during my time at Yuba College
and throughout my professional career.

Print Name Date:

Signed Name Date:
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YUBA COLLEGE VETERINARY TECHNOLOGY PROGRAM
RELEASE OF INFORMATION

Please print your name after the word (I); include your address, phone number and
email address, in the space provided. Place a check mark (& ) by all items that may be
released, and an (X) for any that may not be released; items with an Asterisk WILL be
released to the clinical agencies when requested. Note: it is your responsibility to have
copies of your drug testing results and any other records as stated by your Program
instructor and available for review by approved Clinical Personnel.

I* give the permission for the Yuba College

Veterinary Technology Program to release information from my file as indicated below:
() Address

() Contact Phone:

() Email Address

() Remediation plans

() All other contents in my file
The above information may be released to:
() Current Employer
) Prospective Employer(s)
) Financial Aid & Other College Programs
) Grant/Scholarship Committees
) Accreditation Agencies
) Other (please specify)
) None of the above

(
(
(
(
(
(

Print Name Date:

Signed Name Date:
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YUBA COLLEGE VETERINARY TECHNOLOGY PROGRAM
CONFIDENTIALITY STATEMENT

NAME OF STUDENT:

IMPORTANT: Please read the sections below. If you have any questions regarding
this statement, please ask them of the faculty member before signing.

As an important part of your Veterinary Technology education at Yuba Community
College, you, as a student, will come into possession of confidential information
concerning the health care services rendered to patients. All medical information is
considered confidential and may not be released except by the client's own
authorization or by state and/or federal law.

In the case of education, a student may view confidential information that is pertinent
to their studies under the supervision of an instructor. The identity of the patient must
be protected and the student must never disclose any confidential information linked to
the identity of any patient to any person whatsoever for any reason. Illegal disclosure
(either intentional or unintentional) includes but is not limited to: (1) verbally
discussing confidential information of an identified patient; (2) permitting an
unauthorized individual to review a medical record; (3) copying any part of a medical
record for an unauthorized individual; (4) making copies of medical documentation for
education or research activities without obliterating the client's demographic
information; (5) abstracting medical data for education or research activities in which
the patient's identity is linked to the data and (6) allowing any unauthorized individuals
entragce to any specified area in which confidential medical information is kept or
stored.

By signing this statement, you, as a student, recognize that the intentional or
unintentional disclosure of such confidential information may give rise to irreparable
injury to Yuba Community College, its faculty and/or the owner (patient) of such
confidential information, and that accordingly, Yuba Community College, its faculty
and/or the owner of such confidential information may seek any legal remedies against
you which may be available. It is your professional responsibility and duty to protect
the confidentiality of all patients medical records with which you are associated.

I have read all of the above sections of this statement and understand them as well as
the consequences of any inappropriate actions as set forth in this document.

Signature Date
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TECHNICAL STANDARDS FOR YUBA COLLEGE VETERINARY TECHNOLOGY PROGRAM

In the interest of your own personal safety and the safety of your patients there are significant requirements that must be met before your admission to the
Program is finalized. The attendance requirements and stamina demands requires the veterinary technology student to be in good physical and mental health.
Please read this form carefully and initial each technical issue standard if you can comply with the standard. When complete, please sign date and return original
in with your other orientation materials. Please see the Program Director if you require an accommodation or cannot comply with the standard.

IMPORTANT:
Program.

Attached this completed form with your signed Student Handbook forms prior to starting the Veterinary Technology

Issue

Description

Standard/Physical Requirement

Initials

Mobility

Physical ability, flexibility, strength and stamina

Standard work day requires various abilities including standing, walking, sitting, bending, flexing, lifting,
twisting, stooping, kneeling, reaching, stretching, pushing and pulling to gather and stock supplies, operate
equipment (computers, various types of medical devices, etc.), and perform required functions of patient care.
Often must lift, carry or move objects weighing up to 40 pounds. Occasionally must assist patient position,
transfer, or transport requiring lifting in excess of 40 pounds.

Motor Skills

Physical ability, coordination, dexterity

Gross and fine motor abilities sufficient to perform required functions of patient care; hand-wrist movement,
hand-eye coordination, and simple firm grasping required for fine motor-skills and manipulation; fine and gross
finger dexterity required;

Comprehension

Comprehend and process information;

Engage in written and oral directives related to patient care, focusing and remembering information given by
faculty to assimilate and apply to patient care; comprehend and process instructions readily; perform

calculations mathematical functions regarding anesthesia administration.
Tactile Use of touch Normal tactile feeling required. Sensitivity to heat, cold, pain, pressure, etc.
Ability to hear and interpret many people and corr
Hearing Use of auditory sense medi cal p r orflees svBether weebhl brover telephone, patient complaints, physical assessment
(especially heart and other body sounds), fire and equipment alarms, etc.
Acute visual skills necessary to detect signs and symptoms, body language of patients, color of wounds and
Visual Use of sight drainage, and possible infections anywhere. Interpret written word accurately, read characters and identify

colors on the computer screen.

Critical Thinking

Ability to problem solve

Integrate information through critical thinking based on information gathered on patients during clinical
sessions, and during class sessions that are applied to the clinical process.

Communication

Speak, read, write, & use English language
effectively. Communicate effectively in
interactions with others verbally, nonverbally &
in written form

Effectively interacts with the environment and other persons. Fluent in English. Absence of speech
impediments, ability to communicate with wide variety of people and styles, ability to be easily understood.
Reading, writing, recording, and documenting critical patient information required.

Behavioral

Emotional & mental stability

Functions effectively under stress; flexible, concern for others; able to provide safe nursing care and work in
environment with multiple interruptions and noises, distractions, and unexpected patient needs.

Print Name Student Signature

Date
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