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A Functional Resume 
 
A functional resume organizes your skills and work 
experience by job function rather than by time. Hence, 
it emphasizes your abilities rather than your career 
history. 
 
For instance, a functional resume could be divided into 
headings such as Clinical Skills, Accounting 
Experience, Technology Experience... 

Advantages 
• One of the greatest applications of a functional 
resume is when the candidate doesn’t have experience 
in a specific area. Here the candidate can demonstrate 
her/his relevant skills better with a functional resume. 
• In the case of candidates who have gaps in their 
career, a functional resume can be a good way to de-
emphasize the discontinuity. 
• A functional resume focuses on what you are and 
what you can do, rather than how old you are, or how 
many jobs you have held. 
• If you have changed jobs often, a functional resume 
de-emphasizes that fact.  
 

Disadvantages 
• Because of rampant misuse a functional resume is 
often looked upon with suspicion. This is case because 
a functional resume allows a candidate to hide a lot of 
information that an employer or a college would 
consider useful. 
• Organization names and designations cannot be 
prominently communicated with a functional resume. 
 
A purely functional resume is rarely used. More 
common is a combination resume that combines 
certain features of a functional and a chronological 
resume. 


