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YUBA COMMUNITY COLLEGE DISTRICT
Professional Growth Program--Academic
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NOTICE OF INTENT AND APPLICATION FOR APPROVAL

to the start of the course/activity. (See Faculty Handbook Section 6.18)

Notice of Intent and Application for Approval of course or alternative credits/points to apply as growth increment on Salary Schedule. To
ensure a decision regarding approval before the start of the course/activity, a Notice of Intent must be submitted at least three (3) weeks prior
Applicant’s Name

College/Campus:
College/Agency/Leader offering Course/Activity:
Course/Activity:

Starting Date:

Completion Date:
Offered:

0 On Campus of Offering School
O Extension

Semester Units: OR Poaints:

O Correspondence
O Off Campus but not a formal Course

O Other, must Specify
[ Faculty Seminar, Workshop, Sabbatical Report

Please explain how the activity is directly related to improving your effectiveness as an instructor in your specific
assignment with Yuba Community College District. If not a formal course, complete the attached form. If off

campus, you will have to supply supporting documentation from the agency offering the program. After completing
the activity, you are required to write an evaluation based upon the completion form.
Activity Level: O Graduate Course

O Upper Division Course
O Alternate Activity

O Lower Division Course

O Not a Formal Course (explain on attached form)
Please read and sign the following: | understand that approval must be obtained prior to starting the activity, if the
points/units earned are to apply toward advancement on the Yuba Community College District Salary Schedule. It

is also understood that for a course, only a grade of "C" or better will be recognized; an official transcript must be
submitted. The "Notice of Completion” must be filed by September 15, regardless of the type of activity.

LEADER’s Signature (if Alternate Activity)

Date

APPLICANT’S Signature
0000000000000 00000000000000000000000000000000000000000000000000000000000000000000000000000000000000

Supervising VP (YC) or Dean (WCC/CLCC):

Date
RECOMMENDED
FOR APPROVAL DATE
OYes 0O No
Supervising President: O Yes O No
APPROVED (record of Committee action, if required): O Yes O No
Director, Personnel Services and Human Resources Development:
Revised 9/2006
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DESCRIPTION OF PROFESSIONAL GROWTH COURSE
ACTIVITY FOR ADVANCEMENT ON SALARY SCHEDULE
(Attach to Notice of Intent - Approval Form)

The information provided on this form will be used as a basis to judge whether or not a course or activity will be recommended as meeting
the criteria necessary for application to the salary schedule. Two (2) key factors are that the course or activity be over and beyond normal
professional obligation and, if not a college-credit course, the activity will result in roughly the same standards of accomplishment as a
college-credit course/ activity. For a more detailed description, consult Section 6.18 "Professional Growth Program/Advancement on Salary
Schedule" in the latest Faculty Handbook. This form is particularly important to equate non-course or activities with a college-credit
course/activity. All questions must be answered satisfactorily to receive a recommendation for approval. Be specific; broad generalities
should be avoided. (Attach additional paper if necessary)

1. Thoroughly describe the course/activity content and performance objectives.

2. Explain the relationship to your specific assignment (teaching, counseling, etc.) and how this will improve your
effectiveness.

3. List the total hours necessary to complete this course/activity (work experience/conferences/workshops) for both
preparation and participation in the course/activity.

4. Explain why this course/activity should be considered beyond or above normal professional obligation.

5. Explain, if this is not a course, how it will meet the same standards as would a college-credit course/activity.
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